GNE QNE SOFTWARE SDN BHD

Purchase Requisition Email Notification (Windows Application)

1. Configure User Email Settings

-BXe9Q - = Security System User - QNE Business Solutions

[[E= Home Edit View Tools Inquiry Maintznance

(&S ELEE [0 Qe s [

User Roled Users My Details | Projects Financial Valid Posting Defsult Interface Terms Areas System Running Posting

Period Periods Accounts Options Numbers Account Groups
Default 3 Maintenance o
Navigation | Users EE J &> Security System User @‘
Default T
& Security System User
& My Details

| & ty S | Drag a column header here to group by that column

@ Seaxity System Role User Name - ‘Ful\ Name |Remarks |Emai|
2| o0 o0 "
»  ADMIN ]
DIRECTOR DIRECTOR faziin@gne.com.my
[ MANAGER MANAGER zenchoo @qne.com.my
STAFF STAFF shinzen00 1@hotmail.com

2. Select on Username, then Click Email Setting

& Security System User

User Name 155 Active [] change Passward On First Logon
FullName | STAFF

Email shinzen00 1@hotmail.com | Email Setting
Remarks

3. Enter the Email SMTP Server & Port
Notes: You can search the email SMTP Server & Port from Google

M chinzenD01@hotmail.com - User Email Sattings

Email

SMTP Server |smtp-mail. outook, com

SHMTP Port 587
User Mame |shinzen001@hotmail.com

Paml‘d R

This server requires an encrypted connection (S5L)

Hotmail/Outlook Settings
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M zenchoo@gne.com.my - User Email Settings

Email zenchoo@qgne. com.my
SMTP Server |smtp.gmail.com

SMTP Port 465

User Mame | zenchoo@gne,com.my

Pﬂml‘d ES =S sS5 =

This server requires an encrypted connection (S5L)

Gmail Settings

4. Login as STAFF Username, create a sample Purchase Requisition, then SAVE.
Make sure the Purchase Requisition Approval has been setup.

- B-BAXe0Cd -BE9E - Purchase Requisitions - QNE Business Solutions
Home | Edit Task Info View Tools Inquiry Maintenance
=l [ =l = k1 ¥ e = 3 ! "
= & & 1 2 O= 000 O &
New Save Saveand SaveandNew Preview  Print View Variants  Audit  Print Preview Search | Close
v lose v and New ¥ And New v v Trail v v v
Records Creation Save View Records Mavigation Close ~
Navigation [EE)(]| [ §osecunty system user H 4 Purchase Requisitions | =
Purchases et
@ Purchase Requisitions
‘ i Purchase Requisitions ‘
@ Purchase Orders | Details H Supplier H Deliver To ‘l Others ‘l Notes || (] Files || Approvals ‘| Info ‘
(@ Goods Received Notes RequestBy  STAFF B
5| Purchase Invoices =
o (B2 Bviewins- @ [0 @ ® |[B -7 - |53
| Cash Purchases - S
[ Jrevel ‘Appmvar[supervlsm | Approved ‘ Rejected ‘Dahﬁ Rejected Reason |
4 Purchase Debit Notes " 1| MANAGER ] ]
2 Purchase Returns 2 DIRECTOR O O
1
B Purchase Requisition Approvi]
[EE| pashboard [D*lXGG M| @ 0| B | B ViewVariants- @ | @ @ @ |[@ - ¥ - | 2 -
i General Ledger |' |G;#|sm¢:nda ‘Desmphnn ‘Qty |UDM ‘UthncE ‘D\s: |Amuunt Tax Code Tax HNet
8 Customer H1 AMD-XP/1500 AMD ¥P 1800 1 UNITS 156.58 156.58 TX6 9.39 165.97
& Supplier
(@ Sales
7 Purchases.
J Stocks
# GST
(7 Defauit
Taxable 156.58 | Tax 2.33  Rounding Adj Due Amount 165.97
[Server: SALES02\QNEBSS(11.00.2100)] [Database: DEVSAMPLE(2017.3.0.5)] [Country: MY] [Language: en-MY] [Company: SAMPLE TRADING (M) SDN. BHD.] User: STAFF Current Working Date: | 06/09/2017 QLS: Connected

After Clicked Save, System will ask for If the Email Settings is correct, the email will be
Confirmation to send Email for Approval. send, otherwise please reset the email settings.
/Y1 Confirmation 6 QNE Business Solutions
pasy

Do you want to send email notification to further level for approval or

Approval email has been sent.
update status to purchaser?
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Purchase Requisition Email Notification (Web Based Application)

1. Go Security > Security System User > Select Username

— -
= v Theme % Zen
SO TwEARE
DASHEOARD Security System User
GENERAL LEDGER 0 o Jo)
CUSTOMER
SUPPLIER S
SALES A L NAD ARKS N
PURCHASES
& | ADMIN
STOCKS
& | AGENT AGENT
ADVANCE CURRENCY
& | Aung Aung
GST
& | BizSoft BizSoft
INQUIRY
& | Chermaine Chermaine
MAINTENANCE
& | Clerk1 ABC
SECURITY
# | CMwong CMWong
My Details
& | Daven Daven
l Security System User I
Security System Role ¢ | DEMO DEMO
2. Click on Three Dot Button (...) > Email Settings
— -
— v Iheme & Zen
SORTWARE
Security System User
DASHBOARD Zen
GENERAL LEDGER
e O / x Change My Password Reset Password esave see > p
CUSTOMER
Email Settings
SUPPLIER
£ 7
= Zen Email Settings
SALES FUL e Zen
PURCHASES zenchoo@gne.com.my
STOCKS
ADVANCE CURRENCY

3. Go Purchase Requisition > Create a Sample PR > Click on Three Dot Button {(...) > Select Email
Approval > Once Email Sent, it will appear RED message on screen as below.

&

N
5

= ~ Theme

SORTWARE

Purchase Reguisitions

DASHBOARD PR1709/001

GENERAL LEDGER
@ B =allEs print x MarkAs v || Resave Recalculate [ =* el

CUSTOMER
Audit Trail

SUPPLIER
Details Supplier Deliver To Cthers Notes Files Approvals Info Email Approval

SALES
Email Approval

PURCHASES DOC DATE 7/08/2017 ~ | REQUISITION NG| PR17C Copy From '

Purchase Requisitions R - - Copy To b

Purchase Requisitions

PR1709/001

0 |.__1J i_:’ O Print b 4 Mark As v Resave Recalculate ens ,O

IApprovaI email has been sent. I
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Email Sample for Sender/Requester

The email will be included Purchase Requisition Document Number, P.R. copy as Attachment and
Database Name.

2 Reply [E2Reply All (£ Forward
Thu 07,/09/2017 10:00 AM
zenchoo@gne.com.my
Purchase Requisition [PR1709/001] Approval

To zenchoo@gne.com.my

= PurchaseRequisition.pdf _
19 KE

¥ou have sent Purchase Requisition Number [PR1703/001] to Zen2 for approval
Database: OUCoP7

Message from ONE.

Email Sample for Receiver/Approval

(2 Reply 2 Reply All (5} Forward

Thu 07 /09/2017

[¥=]

53 AM
Zen Choo <shinzen001@hotmail.com >
Purchase Requisition [PR1709/008] Approval

To  zenchoo@qne.com.my

= PurchaseRequisition.pdf
133 KB

Purchase Requisition Number [PR1703/008] is pending for your approval
Database: DEVSAMPLE

Message from OME Business Solutions.
Please login into the application to give approval.
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