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To Configure Leave approval setting in:

15t Scenario — Either one to approve leave.

Select Approver

Level 1:

CHENG KAH POH<chengkahpoh@gne.co..

QNE CP Support<support.cp@gne.com.my> l

2" Scenario — Both approval need to approve

Select Approver

Level 1:

Level 2:

Cancel m

1t - Click Company = Click Approval Setting
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2" — Now we create Scenario (Either one to Approve Leave), Click Add.

Leave Approval Setting

+ Add Reload

Department Code

37— Select a Department. (Example ADMIN) > Add

Leave Approval Setting - NEW

Department Name

* Department : [ |

+ Add RND

ADMIN
Level User

SALE

Action

4th — After Click Add , system will prompt below box = If Click dropdown system will list down all User as below.

Approval Item X

* Approval Level

*User:|| |

robert arevalo<robert@qne.com.ph=

CHENG KAH POH<chengkahpoh@qgne.co...

QME CP Support<support.cp@qgne.com.my>

KiatA<tkfoo@gne.com.my:> I
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5ft — If tick 2 user in Level 1 approval.

Means Either 1 of the approval in Level 1 to approve will do.

Approval Item X

* Approval Level

* User: robert arevalo<robert@gne.com.ph> x

KiatA<tkfoo@gne.com.my> X |

robert arevalo <robert@gne.com.ph= v
KiatA<tkfoo@gne.com.my> vy
CHENG KAH POH<chengkahpoh@gne.co...

QME CP Support<support.cp@agne.com.my:>

In Above Configuration, if ADMIN Department employee apply leave, will prompt select either one approval to
approve the leave.

Select Approver

Level1:||35.=:':_?=_—'_:'-::':': ]

CHENG KAH POH <chengkahpoh@qgne.co...

QNE CP Support<support.cp@qne.com.my> I




QNE TIPS

Product : QNE Optimum

Version: 1.00

DocNo :1

Page No: 5 of 3

Now we create scenario Both approval need to approve

1%t — we select Department (Example Sales Department) = Click Add

Leave Approval Setting - NEW

* Department:  SALE

+ Add

Level User

2" — we select 1 approval in level 1

Approval ltem

* Approval Level :

* User:

31 — after select approval for level 1 = Click add again.

Leave Approval Setting - SALE

* Department:  SALE

-l 2. Click Add again.

Level User
1. after done select level 1 approval

KiatA<tkfoo@qgne.com.my> X

Action

Action

1 I KiatA<tkfoo@qgne.com.my>

I Detail | Remove
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4th — After Click add again , System will automatically show level 2 approval selection box

Approval Item X

* Approval Level :

* User: robert arevalo<robert@qgne.com.ph> x | l

robert arevalo<robert@qne.com.ph> W

KiatA<tkfoo@qgne.com.my> l

CHENG KAH POH<«chengkahpoh@gne.co...

QMNE CP Support<support.cp@qgne.com.my>

After Select Level 2 approval, now sales Department will 2 level 1 approval, and level 2 approval.

Leave Approval Setting - SALE

* Department:  SALE

+ Add

Level User Action
1 KiatA<tkfoo@qne.com.my> Detail = Remove
2 robert arevalo <robert@qgne.com.ph> Detail = Remove

In Above Configuration, if SALES Department employee apply leave, will prompt select either one approval to
approve the leave.

Select Approver

Level 1:

Level 2:




