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With Billing Approval Module, user may now monitor and review the company's transaction documents before
allowing it to proceed to the actual transaction, reducing the risk for any possible carelessness and man-made
mistakes that could bring to company lost.

In this module, user may setup multiple level approvers for different transaction amount range. With these
settings, any transaction documents with amount reaches or exceeding the maximum amount are required to
go through an approval process in order to proceed.

Email notifications for these approval requests and its response will also be send to the respective approvers
and requestors.

For example, the company requires transaction documents with amount less than RM1000 requires the
approval of the senior supervisor level; while transaction amount more than RM1000 needs to go through 2
levels of approval - the senior supervisor level first and then the Managerial level.

User Crimsen creates a purchase order with total amount less than RM 1000. To proceed, the document
requires the approval of Ethan, his senior supervisor. If Ethan is not available, another senior supervisor, Alex
may also approve or reject the PO.

When Crimsen creates another PO with total amount more than RM 1000, this document needs to go through
2 approval levels - the 1st level, Ethan which is the senior supervisor level, and then 2nd level approver, Joanne,
the department manager if approved. When both levels give their approval, the document will be valid to
proceed as actual transaction.
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5. Set the email for the purchaser

6. Create two users as Manager and set the role and email
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BILLIN

G APPROVAL SETTINGS

1.
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Go to Billing Approval > Billing Approval Control

* -Biling Control Settings - QNE Business Solutions
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ok Billing Control Settings

Allow To Export Before Approve ‘ - ‘
Allow To Edit Before Approve

[P0 7]

Allow To Transfer Before Approve ‘ - ‘

L& Defaulc
e Allow to Export before Approve = User can export the request documents as pdf or other files even
though the request document is not approved by the first and second levels.
o Allow edit before Approve = User can edit then details of request documents before getting the
approval from the first level and second level.
[ ]

Allow to Transfer before Approval = User can transfer and the request document to other
documents even though the request documents are not approved by the first and second levels.
For example, if users have a request purchase requisition that needs to get approval and this
setting is allowed, they can transfer the purchase requisition to Purchase Order, Goods Received
Note or Purchase Invoice.

In this PO example, Allow edit before Approve is recommended to tick to edit
Allow to Export before Approve and Allow to Transfer before Approval is recommended to untick to
prevent export and transfer before approve.
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2. At Billing Approval > Billing Approvals, select Purchase Order
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3. Enter Approval Level as 1, User Role as Manager, Max Amount Limit as RM 1000.

Ethan is ticked as Default Approver. Alex can replace Ethan for PO approval in case Ethan is not

available.
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Set second level approval for PO.

Enter Approval Level as 2, User Role as Administrator, Max Amount Limit as RM 9999.

Tick Allow To View All Transactions to be able to view all PO that have been or still waiting for 1% level
to approve or reject.

T iv-ve @ B g ¥ . = - Biling Approvals - QNE Busin
Edit Task Info View Tools Inguiry Maintenance
1 @ & © 2 @ O @
New Save Saveand SaveandNew  Audit ResetView View Variants — Previous MNextRecord Search Close
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- | || Allow To View All Transactions
@ Pending Approvals Inquiry ‘

Approval Level Z|
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Dashboard
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& customer
¥ Joanne ,7
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{% Sales

SCENARIO 1: AMOUNT LESS THAN RM 1000

1. Create a Purchase Order with amount less than RM 1000.

~
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Details ‘Supp‘ier |na|werTo |Oﬂ’|5r5 |Nnhes | [ Files |Appmvals | Info ‘
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Supplier |500-4001 -| Currency RM Rate 1.00000000 Exchange Rate
@ Goods Received Notes
From | AL[MANUFACTURING SDN. BHD. | Attention  [EN. ALI | Docpate  [23/11/2021 -]
@ Purchase Invoices -
Term  [30DAYS - Purchaser | -] p.orderto. [Po2111/008 -
Location - | Require Date -
Dashboard I } | | Refereneelln.| |
Project - . .
F Tax Indusive Rounding
4 General Ledger U L

& cstoma . X ¢ 6 &3 5O 2 Dm0 00|15

4 suppler | |Stock Code |Descr\phon |ny' |uorv1 |Un|t Pr...|D|sc |Amuunt ‘Tax C.. ‘Tax A ‘Net ‘GLAccoum |
3 AMD-XP/1.. AMD XP 1300 1 UNITS 595.00 595.00 595.00
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2. Go to Approvals to check the PO status.

It is normal to have all default levels to display in the system.

Since amount less than RM 1000 only requires 1% level approval, system won’t send email to 2" level.

CcE-eeEE"

B -

* -Purchase Orders - QNE Business Solutions

Edt Task Info  View Tools  Inqury  Maintenance

® 5 ® @@ & s oEB? S0 0 OB

New Transfer Partidl  Transfer PartialTransfer  Save Saveand SaveandNew Preview  Print Audit Onine ResetView ViewVariants Print Preview  Previous NextRecord Search  Close
~ Transfer v From Sales v From Sales ~ Close v andMew ~ AndMew v Tral Help  Settings i i Record
Records Creation Save View Records Navigation Close
Navigation [4 % x 2 Pending Approv (i Billing | Wt % Purch, der: - o x
Purchases @ Purchase Orders
U Purchase R
Details | Supplier |DEhuEr To | Others |Notes | Y F\\ES| Approvals | Info
A Purchase Ord = p
L REdmesEits 2 9 [ ViewVariznts~ | @ @ @ [[@ - | (B
@ Goods Received Notes ‘Level ‘Appmver,rsupervisnr ‘ Approved ‘ Rejected |Dale Reject=d Reason
8] Purchase Invoices 3 1 Ethan ] ]
2 Joanne O O
Dashboard
Al General Ledger
& customer [ || scan Item.. X% 4|9 B O [ View Variants~ @ @ ® @ - (2
| stock Code ‘Dsscri tion | t uoM |LInitPr ‘D\sc |Amnur\l ‘mxc |TaxA ‘NE(
& Supplier | - | & Qty
v AMDXP/1.. AMDXP 1300 1 UNITS 595.00 595.00 535.00
#& Sales
£ pPos

¥ Purchases

P Stocks

3. Click Save. Click Yes to send email notification to remind upper level for approval.

Confirmation

Do you want to send email notification to further level for approvsl or update
status to purchassr?

fes Mo
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4.

Click OK after email has been sent.

6 QNE Business Solutions

Approval emasil has been sent.

OK

Purchase Orders [PO2111/021] Approval D inbox x

crimsenthan@qne.com.my
tome =

You have sent Purchase Orders [PO2111/021] to Ethan for approval
Database: SampleDB2021004

Message from QMNE Business Solutions.

A R ) A
ST e

G

R

Bl PurchaseOrders.pdf 4

LOGIN AS ETHAN (157 LEVEL APPROVEL)

1. Once 1st level approver login to the system, click the notification popped out at right corner of the

screen.

Draft{s) Current Vo

Approval is reguired - Reminder:
There is 2 document(s) pending for your
approval,
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2. Approver can check the pending document from this screen, Go to Billing Approval > Pending
Approvals Inquiry to view pending request documents.

Pending Approvals Inquiry - QNE Business Solutions

Inqury  Maintenance

it Biling Approvals

&} Biling Control Settings
4 Pending Approvals Inquiry
¥ Emai Settings

|23 Dashboard

&b General Ledger
& customer

4 Suppler

{® Sales

B pos

=¥ Purchases

P Stocks

#' GST/SST

€ Advance Currency
ii-# Biling Approval

v =2 B @ © B8

Inquiry ResetView View Variants
Settings b

View Records Navigation Close ~
MNavigation [9 % x 3¢ Pending Approv X -
Billing Approval %, Pending Approvals Inquiry

Previous Next Record
Record

Options.
Date From -| DateTo |22/11/2021
Indude Approved Transactions Indude Rejected Transactions Indude Your Created Transactions
DocCode & |DocDate Company Na... | Project Currency Currenc...| Net Tot... | Create By Approver[Su... Level Approved | Rejected | Date Max Am... | Rejected Reas
+ v PO
PO2111/010 22/11/2021 ALIMANU... RM 1.00 '595.00 Crimsen Ethan 1 1,000.00
PO2111/011 22/11/2021 ALI MANU... RM 1.00 1,190.00 Crimsen Ethan 1 1,000.00

Include Approved Transactions — When ticked, approved documents in the past will
be shown too.

Include Rejected Transactions — When ticked, rejected documents in the past will be
shown too.

Include Your Created Transactions — When ticked, documents that are created by you
and pending approval from higher level will be shown too.
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Go to the pa

rticular Purchase Order created by purchaser just now. Tick Approved.

If tick Rejected, please state the Rejected Reason.

After ticked approved, the requester is not allowed to edit or change the document.

mE-s CE-ECRESD -

Edit  Task

PO2111/014 - Purchase Orders - QNE Business Solutions

Info  View Tools  Inquiry  Maintenance

I & B & B & O &8 ©

ﬁ Lg] E_l @ previous Record

@ Mext Record
New Transfer Partal  Transfer PartialTransfer Save Saveand SaveandNew Preview  Print Audit Online ResetView View Variants Print Preview Close
v Transfer ~ From Sales v From Sales v Close andNew v AndNew v  Tral Help  Settings v v v @ search
Records Creation save View Records Navigation  Close
Navigation 4] % x @ * -Purch # Purch d % PO2111/014-P X
Purchases @ Purchase Orders
@ Purchase Requisitions
Details |Supp||er |DEI|VEr To |Umers |Notes | ﬂ Fl\Es‘ Approvals | Info

4 Purchase Orders =
“ 2 © 2O Bviewvaam- @ @ @@ | 2
@ Goods Received Notes ‘Leve\ |Apprnver.‘5upervisnr | Approved ‘ Rejected |Dale Reject=d Reason
8] Purchase Invoices -« [ 2 Joanne [] [

Dashboard

A General Ledger

1| Ethan =) O 22/11/2021

& customer ¢ LB P E DS Bvewrians- | @ @ ®|[H |12

& suppler | ‘szk[nde |Descriphnn ‘Ql\.‘ ‘uom |umpr |D\sc ‘Amnunt ‘Taxt ‘Tax»‘« |Net ‘
» AMD-XP{1. AMD XP 1800 1 UNITS 535.00 595.00 595.00

¢ Sales f

£ Pos

¥ Purchases

Once 1% level has approved and click save

If the total amount in the PO is less than 1k system will send notification to the requester.

If the total amount in the PO is more than 1k system will send email notification to the 2nd level

approver.

A

Confirmation

Do you want to send emazil notification to further level for approval or update
status to purchaser?

Yes Mo
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5. Click OK after email has been sent.

QNE Business Solutions

Approval emsail has been sent.

(8.4

SCENARIO 2: AMOUNT MORE THAN RM 1000

1. Create another Purchase Order with amount more than RM 1000. Click Save

~E e BEE"-B - * -Purchase Orders - QNE Busine

Tods  Inqury  Maintenance

o I XyrEe9B4:z 3

Clone... CopyFrom CopyTo Delste Revised Recalalate Refresh Cancel  KIW  Mark As Deposit Resave
v v v

Edit Record Edit
MNavigation [4 = ® [ Pending Approv ;-1 Billing Approval # Purchase Order @ P02111/014-P (j-! Billing Approval

e # Purchase Orders

ﬂ Purchase Requisitions

ﬁ * - Purchase Or

Detais | suppiker | Deliver To | others | Notes | ] Fies | Approvals | nfo
‘% Purchase Orders

5|8 o7 BvViewverians @ @ & [H - | (2

@ Goods Received Notes

‘ Level | Approver fSupervisor | Approved ‘ Rejected | Date Rejected Reason
[8] Purchase Invoices . 3 1 Ethan [ ] [ ]
2| Joarne (| O

Dashboard

di, General Ledger

& customer O X% 4 0P 805 Bymers |00 ®|E- @

@8 Suppler | |smck Code |DEstrlphun |Qty uoM ‘unn Pr |D|s( |Amuunl |Tax( ‘Tax»\ |NE| ‘
® Saes » AMD-¥P/1... AMD XP 1300 2 UNITS 595.00 1,130.00 1,190.00
£ pos

¥ Purchases

P Stocks

2. Login as Ethan to approve as first level.
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3. Email will be sent from Ethan to upper level since total amount in the PO is more than 1k.

You have sent Purchase Orders [PO2111/008] to Joanne for approval
Database: SampleDB2021004

Message from QNE Business Solutions.

B e

Fa—T—T— = —

s ==

B PurchaseOrders.pdf y

LOGIN AS JOANNE (2N° LEVEL APPROVER)

1. Go to Billing Approval > Pending Approvals Inquiry to view requesting documents.

Since Allow To View All Transactions is ticked in step 11 above, approvals pending others are shown

too.

mE-®6 -

Pending Approvals Inquiry - QNE Business Solutions

Toos  Inqury  Maintenance

& B =

Settings

View

Billing Approval

{4 Biling Approvals

2§ Biling Control Settings
% Pending Approvals Inquiry
1¥ Email Settings -
Dashboard

di General Ledger

& customer

@ supplier

{% Sales

& Pos

@ Purchases

0 o a

Inquiry ResetView View Variants Previous NextRecord — Close

Recor:

RecordsNavigaon  Close

MNavigation [4] 2 x =3 Pending Approv %

2, Pending Approvals Inquiry

Options
Date From | -| pateto  [22/112021
|| ndude Approved Transactions || Indude Rejected Transactions [ ] Indude Your Created Transactions
|Du( Code |Du( Date Company Name |PrUJEd |CurrEn(y | Currency. ‘ Net Total ‘Creale By ‘Appmver{ - ‘LE\'EI | Approved ‘ Rejected ‘Date ‘ Max: Amo. |REJE(IEd Reason
b v PO
PO2111/016 | 22/11/2021  DIGITAL ME... usp 3.80 10,000.00 Ethan Ethan 1 ] O 1,000.00
PO2111/016 | 22/11/2021  DIGITALME... usD 3.80 10,000.00 Ethan Joanne 2 [] O 9,999.00
PO2111/015 |22/11/2021 | ALIMANUFA... RM 100 1,190.00 Crimsen Joanne 2 [] O 9,999.00
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2. 2"evel can approve or reject pending documents

rav-eeEE"B -

*PO2111/015 - Purchase Order lutions
Edt  Task Info  Vew Tools  Inqury  Maintenance
L ) < =] [ =Ty S[E] by >3 I p ey
=y @& 5 =t G === @ B
New Transfer Partial  Transfer PartilTransfer Save Saveand SaveandMew Preview  Print Audit  Online ResetVien View Varlants Print Preview  Previous NextRecord Search  Close
v Transfer « From Sales v From Sales v Close andNew v AndMNew v Tral Help  Setfings o o o Record
Records Creation Save View Records Navigation Close ~
MNavigation [1 8 % 34 Pending Approv # PO2111/014 - P @ *P02111/015- X -
Purchases @ Purchase Orders
@ Purchase Requisitions
Detalls | Suppler | Delver To | Others |Nntes | al F\Ias‘ Approvals | Info
A Purchase Order v
b S ) B ViewVariants @ @ ® @ - 2
@ Goods Received Notes ‘ Level |Appmvery5upervi5nr ‘ Approved Rejected Date Rejected Reason
[8] purchase Invoices > 1 Ethan ] O 22/11/2021
» 2 Joanne [+ [] 22/11/2021
Dashboard
i General Ledger
& Customer -
Scan Item.. Y o P E O T BVeweiantss @ @ ®|[@F - 2
&# Suppier | ‘Smckcnda ‘Desmpﬂnr\ ‘ QW‘LIOM ‘unllPr ‘Dls: ‘ Amnum‘TaxE ‘TaxA | Net
% Sales » AMD-XP/L... AMDXP 1800 2 UNITS 595.00 1,130.00 1,150.00
£ Pos
@ Purchases
P stocks

CEHEY® -

P02111/016 - Purchase Orders - QNE Business Solutions

Edit Task

Info  Viewm Tools Inqury  Maintenance
Ty > . P =n - = ; 4 i3 53 = e ’ . =
(] @& [ = (= = = = [ & B
New Transfer Paral  Transfer  PartalTransfer =~ Save Saveand SaveandNew  Preview Print Audit Online ResetView ViewVariants Print Preview Previous NextRecord Search  Close
v Transfer ~ From Sales v From Sales v Close andNew ~ AndNew v~  Tral Help  Settings = o Record
Records Creation Save View Records Navigation Close ad
MNavigation [1 & % - Pending Approv 4 Pending Approv # * - Purchase Ot # Purchase Order W PO2111/016-P X -
Purchases W Purchase Orders
@ Purchase Requisitions
Details | Supplier | Deliver To | Others | Notes | m Files | Approvals |Info
4 Purchase Orders 2
“ B9 & Bviewsrians- | @ @ ®|[{ - 2
1@ Goods Recsived Notes ‘Laval |Approver;5upawisor | Approved ‘ Rejected ‘Date Rejected Reason
[8] Purchase Invoices < 1 Ethan = [ 22/11/2021
3 2 Joarne [ ] [v] 22/11/2021 too many
Dashboard
A General Ledger
& customer -
Scan Ltem., v e B OF ViewVariants~ | @ @ & [ - [2
& Suppler | -'_"|stock Code |Descripﬁon |er ‘uom ‘Unil Pr.. |Disc |Amounl ‘Taxc - ‘TaxA . |I'Iet
{% Sales » CANON43.. CANON BIC-4310 SP 100 UNITS 100.00 10,000.00 10,000.00
E pros
£ Purchases

3. Click Save. Click Yes to send email notification to remind the requester.

m
F/ s

Confirmation

Do you want to send email notification to further level for approval or update
status to purchaser?
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4. Click OK after email has been sent. The email notification will send to requestor once 2nd level has

approved

@ QNE Business Solutions

Approval email has been sent.

Database: SampleDB2021004

- Pt

-

FErT = = =

BS PurchaseOrders.pdf y

Purchase Orders [FPO2111/007] had been approved by Joanne

Message from QNE Business Solutions.
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SETTINGS IN PENDING APPROVALS INQUIRY

1. When Include Approved Transactions is ticked, approved documents in the past will be shown.

mEe? &8 - Pending Approvals Inguiry - NE B

Toos  Inquiry  Maintenance

=5 © O A

Inquiry ResetView View Variants Frevious NextRecord  Close

Settings v Record
View Records Navigation Close -~

Navigation [1 7 % [HpPendingApprov X T PO2111/014-P -

0) 2 2
Biling Approval “1, Pending Approvals Inquiry
i Biling Approvals
L o Ao Options
23 Biling Control Settings

Date From | -| patete 227112021 -
(4 Pending Approvals Inquiry
[] Indude Approved Transactions || indude Rejected Transactions [ Indude Your Created Transactions

L Email Settings

| Boc code | poc pate Company ame | Project | currency Currency. | NetTotal|create sy | Aporoverjsupe _ | Level [Appro « | mejected |pate Max Amou...| Rejected Reason
Dashboard v PO
& General Lod PO2111/016  22/11/2021 | DIGITALMET... usp 3.80 10,000.00 Ethan Ethan i O O 1,000.00

neral er
9 PO2111/014 22/11/2021 ALT MANUFACT. RM 1.00 595.00 | Crimsen Joanne 2 [m} O 9,999.00

& customer PO2111/016  22/11/2021 | DIGITAL MET... usp 3.80 10,000.00 Ethan Joanne 2 [ O 9,999.00
@ Suppler » PO2111/015  22/11/2021  ALTMANUFA... RM 100 1,130.00 Crimsen Joanne 2 [ [ ] 9,999.00

PO2111/007  17/11/2021 | ALTMANUFA... RM 100 1,190.00 Crimsen ADMIN 1 M [] |17/11/2021 1,000.00
4
B PO2111/015  22/11/2021 | ALIMANUFA... RM 100  1,190.00 Crimsen Ethan 1 M [ |22/11/2021 1,000.00
E pos PO2111/014  22/11/2021 | ALTMANUFA... RM 100 59500 Crimsen Ethan 1 M []|22/1172021 1,000.00

#F Purchases
P Stocks
+ GST/SST

€ Advance Currency

(£ Biing Approval

2.  When Include Rejected Transactions is ticked, rejected documents in the past will be shown.

mEyr B @ - Pending Approvals Inquiry - QNE Busi lutions

View  Tools  Inqury  Maintenance

B D © O

Inquiry ResetView ViewVariants = FPrevious NextRecord — Close

things v Recor
View Records Navigation Close -~
Navigation [ % x PendingApprov X @& P02111/015-P -
Biling Approval ., Pending Approvals Inquiry
§i1 il I
f§+ Biling Approvals Ewe—
£3 Biing Control Settings
Date From | -| pateto  [22/11/2021 -
=4 Pending Approvals Inquiry
[ ] include Approved Transactions [«] Include Rejected Transactions [ ] Include Your Created Transactions
1 Email Settings -
— [pocCode  ~ |DocDate Company Mame | Project | currency |currency._|retTotal|createsy [ Aporoverfsup._ [Level | approved | Rejected |pate | Max Amo | Rejected Reason
» v~ PO
Lid
dil General Ledger PO2111/016 22112021  DIGITAL ME... usp 3.80 10,000.... Ethan Joanne 2 O [Z] |22/11/2021  9,995.00 toomany
& customer
«® suppler
{® Sales

£ ros
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3.

and pending approval from others will be shown.

View  Tools

Inquiry

Pending Approvals Inquiry - QNE Busi

Mai

After creating a PO and ticked Include Your Created Transactions, documents that are created by you

Inguiry ResetView View Variants
ngs

View
Havigation
Billing Approval
{3t Biling Approvals
53 Billing Control Settings
% Pending Approvals Inquiry

L Email Settings
Dashboard

i General Ledger
& customer

&8 Supplier

% Sales

& ros

# Purchases

P

] @ e

v 2 B @ O

Previous NextRecord = Close
Recor
Records Navigation Close

[4 % x 3pendingApprov x

=

% P0O2111/015- P @ PO2111/017 - P

Pending Approvals Inquiry

Options
Date From | -] pateto [22/11/2021 -
[] Include Approved Transactions [ ] Include Rejected Transactions || Indude Your Created Transactions
‘DDE Code & |Du( Date Company Name ‘Prnjett ‘Curren(y ‘ Currency. ‘ Net Total |CrEatE By |Apprnvery5up ‘LEVEI | Approved ‘ Rejected |Date ‘ Max Amo, |REJE(IEd Reason
v PO
PO2I11/017 | 22/11/2021 PERFECT TRA RM 100|  300.00 | Joanne Joanne ) O O 9,999.00
» PO2111/017 22/11/2021  PERFECTTR... RM 100 30000 Joanne Ethan 1 [ [] 1,000.00

[Server: PC106\QNEBSS(11.00.2100)] [Database: SampleDB2021004(2021.0.0.4)] [Country: MY] [Language: en-MY] [Company: SAMPLE TRADING (M) SDN. BHD.] User: Joanne

Draft(s) CurrentWorking Date: | 22/11/2021  ~| QUS: Comnected _:;

** REMARK

Right click at column and click Column Chooser

g B - Purchase Reauisitions -QNE Busi
View Took  Inqury  Maintenance
= = =
L] B O & @ O
= T | [rext tosearch.
New Audit AddfRemove Online ResetView View Variants Print Preview Previous NextRecord Close
v Tral inFavortes Help  Settings v Record
Records Creation View Records Navigation Filters Full Text Search Close -~
MNavigation [ = % - Pending Approv W P02111/006 - P ) PR2111/008 - P 4 Purchase Requi % -
Purchases % Purchase Requisitions
b Purchase Requsitons Drag a column header here to group by that column
@ Purchase Orders [pate [P Requstion = [ suppler Name [Purchaser [Reasestay [curmency [ax Net Total
A
@ Goods Received Notes T = o0c = o0 2l SortAscending = = =
; z
8] Purchase Invoices v {2411/2021 PR2111/009 800-A001 ALT MANUFACTURING SDN. BHD. %1 Sort Descending RM 34,350,00°
24112021 PR2111/010 800-2001 ALTMANUFACTURING SDN. BHD. Clear All Sorting RM 70.00
i Cash Purchases .
19/11/2021 PR2111/007 800-A001 ALTMANUFACTURING SN, BHD. & Group By This Column RM 595.00
& purchase ETE= 18/11/2021 PR2111/003 300-A001 ALTMANUFACTURING SON. BHD. 4" Hide Group By Box RM 595.00
Dashboard 17/11/2021 PR2111/005 800-A001 ALT MANUFACTURING SDN. BHD. Hide This Column RM 595.00
17/11/2021 PR2111/006 800-A001 ALTMANUFACTURING SN, BHD. = RM 595.00
@ FAVOURITE/SHORTCUT S oonsinsies.
16/01/2011 PR 00003 2000001 DELL ENTERPRISE SDN, EHD. i Bestfit M 1,440.00
i
di, General Ledger 16/01/2011 PR 00004 800-D001 DELL ENTERPRISE SON, BHD. Best Fit (el columng) RM 3,040,00
15/01/2011 PR 00005 800-K001 KTA SUPPLIES RM 1,960.00
& customer Y Fitter Editor...
1101/2011 PRO101/004 2000001 DELL ENTERPRISE SDN. BHD. RM 1,175.00
# Suppler Show Find Panel
PPl 10/01/2011 PRO101/003 300-A001 ALTMANUFACTURING SN, EHD. AM 1,484.00
Hide Auto Filter Row
qv Sales 08/01/2011 PRO101/002 800-D001 DELL ENTERPRISE SDN. BHD. RM 110,540.00
05/01/2011 PR 00002 800-A001 ALTMANUFACTURING SDN. BHD. =" Conditional Formatting * RM 12,800.00
£ ros v Auto Width
030172011 PRO101/001 300-A001 ALTMANUFACTURING SN, BHD. ute Wi RM 3,083.00
¥ Purchases 02/01/2011 PR 00001 800-A001 ALTMANUFACTURING SDN. BHD. (3 Enter Move Next Row RM 12,800.00
P stocks Hide Footer
Show All Columns
a
#! GST/SsT Reset Layout
& Advance Currency =3 Rename
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User can drag these 2 columns, Has Approved & Has Rejected to see the status of this approval status.

@ Purchase Requisitions
Drag a column header here to group by that column
‘ Date - | P. Requisition # - ‘ Supplier Name Purchaser Request By | Currency | Tax Net Total

T = o = o = = = =

» 124/11/2021 PR2111/009 300-A001 ALT MANUFACTURING SDN. BHD. ADMIN RM 34,350.00}
24/11/2021 PR2111/010 300-4001 ALT MANUFACTURING SDN. BHD. ADMIN RM
19/11/2021 PR2111/007 300-4001 ALT MANUFACTURING SDN. BHD. ADMIN RM
19/11/2021 PR2111/008 300-4001 ALT MANUFACTURING SDN. BHD. ADMIN RM
17/11/2021 PR2111/005 300-4001 ALT MANUFACTURING SDN. BHD. ADMIN RM
17/11/2021 PR2111/006 300-4001 ALT MANUFACTURING SDN. BHD. ADMIN RM
16/01/2011 PR 00003 300-D001 DELL ENTERPRISE SDN. BHD. John RM
16/01/2011 PR 00004 300-D001 DELL ENTERPRISE SDN. BHD. John RM
15/01/2011 PR 00005 300001 KTA SUPPLIES John Customization: Purchase Requisitions 1%
11/01/2011 PRO101/004 300-D001 DELL ENTERPRISE SDN. BHD. John
10/01/2011 PRO101/003 300-4001 ALT MANUFACTURING SDN. BHD. John hes | o
08/01/2011 PRO101/002 800-D001 DELL ENTERPRISE SON, BHD. John Has Approved 0
05/01/2011 PR 00002 800-A001 ALT MANUFACTURING SDN, BHD. John Has Rejectzd 0
03/01/2011 PRO101/001 800-A001 ALT MANUFACTURING SDN, BHD. John Supplier Purchaser 0
02/01/2011 PR 00001 300-4001 ALT MANUFACTURING SDN. BHD. John o

Add...
Remove
If the approve is fully complete then only it will display &
@ Purchase Requisitions
Drag a column header here to group by that column
‘ Date - | P. Requisiion # & ‘ Supplier Name | Has Approved ‘ Has Rejected ‘ Purchaser Request By ‘ Curre... |Tax Net Total

T - | - o O w - e -

b 24/11/2021 PR2111/009 800-AD01 ALT MANUFACTURING SDN. BHD. [] [] ADMIN RM 34,350.00
24/11/2021 PR2111/010 800-A001 ALT MANUFACTURING SDN. BHD. ) ) ADMIN RM 70.00
19/11/2021 PR2111/007 800-A001 ALT MANUFACTURING SDN. BHD. [+ ) ADMIN RM 595.00
19/11/2021 PR2111/008 800-A001 ALT MANUFACTURING SDN. BHD. ) ) ADMIN RM 595.00
17/11/2021 PR2111/005 800-A001 ALT MANUFACTURING SDN. BHD. ) ) ADMIN RM 595.00
17/11/2021 PR2111/006 800-A001 ALT MANUFACTURING SDN. BHD. [} [} ADMIN RM 595.00
16/01/2011 PR 00003 800-D001 DELL ENTERPRISE SDN. BHD. [} [} John RM 1,440.00
16/01/2011 FR 00004 800-D001 DELL ENTERPRISE SN, BHD. [} [} John RM 3,040.00
15/01/2011 PR 00005 800-K001 KTA SUPPLIES [} [} John RM 1,960,00
11/01/2011 FRO101/004 800-D001 DELL ENTERPRISE SDN. BHD. O O John RM 1,175.00
10/01/2011 PRO101/003 800-AD01 ALT MANUFACTURING SDN. BHD. O O John RM 1,484.00
08/01/2011 FRO101/002 800-D001 DELL ENTERPRISE SDN. BHD. O O John RM 110,540.00
05/01/2011 PR 00002 800-AD01 ALT MANUFACTURING SDN. BHD. O O John RM 12,800.00
03/01/2011 PRO101/001 800-AD01 ALT MANUFACTURING SDN. BHD. O O John RM 3,033.00
02/01/2011 PR 00001 800-AD01 ALT MANUFACTURING SDN. BHD. O O John RM 12,800.00
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In Approvals, right click at column and click Column Chooser

o OE.

File Home Task

e e EE "B -

Info

View Tools Maintenance

Inguiry

* -Purchase Orders - QNE Bus

Solutions

Navigation
Purchases

@ Purchase Requisitions
@ Purchase Orders
L@ Goods Received Notes

El Purchase Invoices

L1 T T R

Dashboard

@ FAVOURITE/SHORTCUT
& General Ledger

& customer

#® Supplier

{% Sales

£ Pos

¥ Purchases

P stocks

# GST/55T

& Advance Currency

B -

Clone... CopyFrom CopyTo Delete Revized Recalculate Refresh Cancel
v v

Edit
1 # x ' Pending Approv

Record Edit
 PO2111/006 - P

@ Purchase Orders

@ PR2111/008 - P

B s U XyBC9B4 =&

KIV  Mark Az Deposit Resave
v

| Details | Supplier | Deliver To | Others | Notes | ("] Files | Approvals | Info

#h Purchase Requi

A~

4% PR2111/007 - P fi-} Billing Ap - « »

B89 View Variants~ @) @ & | [H -
|LEVE| |Apprnver,ﬂ'5uperwsnr a | Appr
4 112 F

Olfmm @ X ¢ 6%

C | Stock Code | Description |Qh" |U‘
3 AMD-XPf1... AMD XP 1300 iur
Taxable 595.00  Tax

L8
1

€]«

)

Sort Ascending
Sort Descending
Clear All Sorting

X Group By This Column

Show Group By Box
Hide This Column
Column Chooser
Best Fit

Best Fit (all columns)
Filter Editor...

Show Find Panel
Show Auto Filter Row
Auto Width

Enter Move Next Row
Show Footer

Show All Columns
Reset Layout

Rename

E Rejected Reason

@ o[-k

Rmount |Tax C. |TaxA... |Net |

595.00 595.00}

Due Amount 595.00
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User can drag this column, Max Amount Limit to show the approver max amount

L] [é| > B cd-e e 8B " @1 - * - Purchase Orders - QNE Busin

File Home Task Infa Tools Inquiry Maintenance

B s OXzvBECHYBCE:EE

Clone... CopyFrom CopyTo Delete Revised Recalaulate Refresh Cancel KIV Mark As Deposit Resave
v v v

Edit Record Edit

Purchases W Purchase Orders

ﬂ Purchase Requisitions

| Details | Supplier | Deliver To | Others | MNotes | ﬂ Files | Approvals | Info
W Purchase Orders

Navigation 4 3 x ' Pending Approv % PD2111/006 - P o5 PR2111/008 - P % Purchase Requi o PR2111/007 - P -l Billing Ap ~ -« »

s

B 8 7 B viewvariants | @ @ M @ - @
@ Goods Received Notes

| Level | Approver [Supervisor a | Approved | Rejected | Date Rejected Reason

[$] Purchase Invoices »i 112 ] []

B oA

Dashboard

[ FAVOURITE/SHORTCUT

& General Lodger o XV 40P 6E 0O Bvewens ©0® B2

| - | Stock Code | Description |Qty |UOM |Unit Pr... ‘ Disc ‘ Amount |Tax C.. |Tax A |Net |

& Customer

3 AMD-XP/1... AMD XP 1300 1 UNITS 595.00 595.00 595.00
& Supplier
{% Sales Customization: Purchase Order Approvals *
?&1 POS max *
5"? Purchases Max Amount Limit
P stocks
¢ GST/SST add...
& Advance Currency Remove

L ~rd-eeEE"-B -

File Home Task Infa V Tools Inquiry Maintenance
B =5 OXyBECHT9RBRFAEE
Clone... CopyFrom CopyTo Delete Revised Recalaulate Refresh Cancel KIV Mark As Deposit Resave
v - v
Edit Record Edit

Purchases W Purchase Orders

ﬂ Purchase Requisitions

| Details | Supplier | Deliver To | Others | MNotes | ﬂ Files | Approvals | Info
W Purchase Orders

Navigation 4 3 x ' Pending Approv % PD2111/006 - P o5 PR2111/008 - P % Purchase Requi o PR2111/007 - P -l Billing Ap ~ -« »

s

B 8 7 B viewvariants | @ @ M @ - @
@ Goods Received Notes

[ FAVOURITE/SHORTCUT

|Leve| |Approver,"5upervisor -~ |Max Amount Limit | Approved | Rejected | Date Rejected Reason
[$] Purchase Invoices J 112 500,00 [] []
-
&
Dashboard

& General Lodger o XV 40P E© Dvewens ©0® B2

| - | Stock Code | Description |Qty |UOM |Unit Pr... | Disc ‘ Amount |Tax C.. |Tax A |Net |
& Customer
3 AMD-XP/1... AMD XP 1300 1 UNITS 595.00 595.00 595.00
& Supplier
{% Sales
£ pos

%! Purchases




