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ENABLING RECURRING MODULE

File — Module Selection

1)
2)

Tick ‘Recurring’
Click ‘Apply’ button.
Remark : This module is an additional module
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CREATE RECURRING TEMPLATE

1) Go to Customer —> Invoice Entries

2) Select Debtor

3) Key-in description: no need to key-in the MONTH, system with auto generate
For example, key-in “SINKING FUND FOR MONTH OF”, system will auto display the MONTH and Year of

generated recurring date

4) select GL code, update the description and Amount

= Invoices
Detais | Customer
I(ustumer [700-2142 | - A-Dyana01 Docpate |01/b1/2021
Currency RM To ™ [mwvai01/1021
Rate 1.00000000 Reference No |
Description | SINKING FUND FOR MONTH OF | - agent | <] [ Taxindusive [TRounding
Account |Notes | ] Files | Info
0X ¢ 4 Bl& [F) View Variants~ = @ @ & panr:]
Acc Code Account Name Description Reference o Amount o Code Tariff Code: Tax Rate
500-0100 SINKING FUND SINKING FUND FOR MONTH OF 2100

5) Note: Do not save this invoice, go to EDIT = Recurring Transaction

BEE-BFR -

Task Info View Tools Inquiry Maintenance

B XAE9 [E

Clone... Delete Refresh Cancel Deposit KIV

Recurring
Transaction

Edit Record Edit
CErTeET [9 2 x = * -Invoices X
Customer = Invoices
”

6) Click YES to recur the transaction

ADyana01

RM .
1.00000000

Description | SINKING FUND FOR MONTH OF -] Agent

Account | Nates | [ Files | Info

O0/X & & B © 0 Bvewarans- @ @ 60 [@ +| 2
[Aeccode = [oesarpton
SINKING FUND FOR MONTH OF

Reference No Amount

» 900-0100 SINKING FUND

Y. Recurring Transaction
n

re you sure you want to recur currant transaction?
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7)

On the following screen, Configure Recurring Template

F.j * - Recurring Transaction - O X
Use Share Template (ﬂ) -
Transaction Name || (b)
® DoNotRemind  (€) Add to Reminders List (d)
Recur Type Dailly (e) ~ | Number Of Days 0

Generate Future Transactions

*®

Cancel

a) Use Share Template : Tick this option if this template apply more than 1 customer, else it will consider
as Fixed Template which apply for only 1 customer (Refer to page 11 for sample)

b) Transaction name : Keyin name for this template as reference purpose

c) Do Not Remind — System will not prompt any notification when user login.

d) Add to Reminder List — System will prompt notification on right bottom when user login.

e) Recur Type :
e  Daily — Recur the transaction daily base on number of day updated

Example number of days = 3, system will allow to recur the template for 3 times

&2 *=01-01 SINKING FUND - Recurring Transaction = O X
Use Share Template
Transaction Name | 01-01 SINKING FUNDl
#) Do Mot Remind Add to Reminders List
Recur Type Daily * | Number Of Days 3
Generate Future Transactions
Cancel

e  Weekly — Recurr the transaction by weekly. Defined day in week.

Example Day In Week = Monday, system will recur the template follow date on every Monday.
Expiry Date = System will stop recur transaction untill 30/11/2021 follow Expiry Date

Use Share Template

Transaction Hame |01-01 SINKING FUND|

r—:‘j *01-01 SINKING FUND - Recurring Transaction - .

>

#) Do Not Remind &dd to Reminders List
Recur Type Weekly ~| DayInWeek Monday -
Expiry Date 30/11/2021 - Generate Future Transactions

Cancel
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e Monthly — Recurr the transaction by monthly. Define the next date to recur the invoice.
Example if you want to generate next invoice on 01/01/2021, please set the Next date as
1/12/2020 (Which 1 month before 1/1/2021)

'rQ}' *01-01 SINKING FUMD - Recurring Transaction - - x

Usge Share Template

Transaction Name |01-01 SINKING FUND|

®) Do Not Remind Add to Reminders List
Recur Type Monthly - | Mext Date 01/01/2020 -
Expiry Date 31/12/2021 - Generate Future Transactions -
Cancel

e Yearly - Select a date to generate Yearly. Set Next Date as 01/01/2020, system will recur
transaction start from 01/01/2021 untill 01/01/2023

|'—:_¢7J * 01-01 SIMNKING FUMD - Recurring Transaction - = X

Use Share Template

Transaction Name | 01-01 SINKING FUND|

®) Do Not Remind Add to Reminders List
Recur Type Yearly - | Next Date 01/01/2020 -
Expiry Date 31/12{2023 - Generate Future Transactions -

Cancel

f)  Generate Future Transaction: system will prompt a message. Click YES

System will auto generate the recurring transactions immediately once you click ok for every month
from 01/12/2021 untill 01/12/2023.

# = 01-01 SINKING FUND - Recurring Transaction - o .

Use Share Template

Transaction Name |01-01 SINKING FUND

®) Do Mot Remind Add to Reminders List
Recur Type Monthly - | Hext Date 01/11/2021
Expiry Date 31/12/2023 - | |v| Generate Future Transactions

9 Generate Future Transactions
.

Are you surs you want to generste future transactions st once?
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VIEW RECURRENCE LIST

In Navigation Panel, Select Recurring = Recurrence List

System displays all templates that you created in a list

Restore Audt AddRemove ResetView VeewVanants  Previos NextRecord
e - Record

I e = e

iB

al  nFavortes  Settngs
Recoria rasten = Records eigatn . Pl Tent Seamch =
MNavigation 1 & % [ Recurrencelist
7 Recurrence List
f—— 5ce 5 zw Manthy o121 0 EXFIRE 3y1a/221
011 SING FLRD 2w iy ovsafma 3 e sy

Invacss

& Dashboard
& General Ledger
& customer

48 Suppler

#% Sales
 Purchases

# stocks

% Dera!

Conveisation with Nsha
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EDIT CREATED RECURRENCE LIST

1. For example, the charges for sinking fund change for the next invoice date, user can amend created recur
list.

2. Go to Recurrence List 2 home = click restore

3. Orright on the selected list and click restore

Edit  View  Tools  Inquiry Maintenance
N - L] — p = —
~ |l 8 2 @ O
| ¥ My Recurrence -] [Texttosearch... |
Restore Audit Add/Remove ResetView View Variants Previous NextRecord Closs
Tral  inFavorites  Settings hd Record
Records Creation View Records Navigation Filters Full Text Search Close
Navigation [ & % £ Recurrence List X
Recurring ‘= Recurrence List
% Recurrence List ‘DD[ Type |Transa[hun Name Amount
Invoices 22,
b fivoices 1.1 ST 23,
I # Restore I
K Delete Ctrl+D
& Refresh s
Close Escape
@ Audit Trail
K| Add/Remove in Favorites
7 Reset View Settings
View Variants »
[@ PageSetup...
& Print.. Ctrl+P
[2 Print Preview...
[H Exportte 3
31 Import from...
# 10 3
& Copy Cell Value Ctrl+Shift+C
B8 Nachhoard

4. System will open invoice. Change the amount in the invoice.
5. Click edit = recurring Transaction = YES

Task

Info Wiew Tools Inquiry Maintenance

KI¥  Mark As| Recurring

= Transaction

Delete Refresh Cancel

Clone... Deposit

Edit Record Edit
Navigation 9 2 % @ Recurrence List E * - Invoices

— .
Customer = Invoices

6. Edit the details and click Edit Recur again in order to save the record

=l

= Invoices
Details | Customer
ICnslomer [700-a142 | - ADyana01 DocDate  |01/01/2021
—
Currency RM To myve [mvz2101/1021
Rate 1,00000000 Reference lo |
Description | SINKING FUND FOR MONTH OF | - - Agent | <] Clraxtncusve [JRoundng

Account | Notes | [*] Fies | Info
X ¥ & B @ [ View Variants~ | @ @ @ ﬁ - &

| Acc Code ‘ Account Name ‘ Description Reference No Amount f=x code Tariff Code TaxRate

900-0100 SINKING FUND SINKING FUND FOR MONTH OF 21.00
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GENERATE RECURRENCE TRANSACTION.

1. To Generate Recurring Transaction, Go to Inquiry > Recurring Transaction Inquiry

File View Tools Inguiry Maintenance

B g M & @B 2 2 O @

Account PR Approval  Purchase
Ingquiry Inquiry History Inquiry Inquiry Inquiry Inquiry

Sales History  Stock  PDChg, Issued PDChg, Received Audit Trail Power Data Recurring
Inquiry Inquiry Search Transaction Inguiry

Inguiry

2. Filter recurring screen

DocNo :1 Page No: 8 of 14

% Recurring Transaction Inquiry
Date From [oyoyz01 (@) -] 1o (1171372021
Status [actve (b) | RecurTypes a1 (C)
Tranx Recur Type [Al (d) - | pataType [Quotations, Sales Orders, Delivery Orders, Sales Invoices, Sales Debit Nots, Sales Credit Notes, Cash Sales, Purchase Requisiions, Purchase Order.
@ g tempiate. () ) Shered template (Q) ‘ (e)
#> | [ Generate Recurrence Transaction ( Tick All €3 Untick All | &) B View Veriants~ | @ @ @ @~k
[oocTiee [Transactontane = [Rear e [restoae sae Rear Soryoae
» Invoices QUEFARA - SINKING FUND 55.00 Monthly 01/01/2021 ACTIVE [
Invoices. FARA - CLEANING 100.00 Monthly 01/01/2021 ACTIVE [m]
Filter List:-
a) Date From-To : Select Date to proceed recurring
b) Status : You can filter by Status (Active, Cancel, Delete, Expire)
c) Recur Type : You can filter by Recur Type (Daily, Weekly, Monthly, Yearly)
d) Tranx Recur Type : You can filter by the type (Do not remind, Remind, All)
e) Data Type : Select Document Type
f)  Fixed Template : Apply this setting if you create untick “Use Share Template” when creating
template
B — -
= Invoices
Customer ‘ 700-A001 - ;?y;ﬁii‘rpfiigg‘f SDN. BHD. Doc Date 11112021
Currency RM To TAMAN PELANGI, INV & INVD0D33
Rate 100000000 BOZ0 JCHOR BATRL: Referenceto | |
Description |54 22 = _pecyrring Transaction - O X [~ []TaxInusive [ | Roundin
P || Use Share Template
(X § & Transacti I ]
|’.*Ec Code (®) Do Not Remind () Add to Reminders List ‘ ‘Amum Texcode e
100-0100 250.00
Recur Type womberofoays g
|| Generate Future Transactions =
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g)

= Invoices
Details | Customer
Customer | 700-A001 - ADVANCE TRADING SDN. BHD. Doc Date 11/11/2021
35, JALAN PINGAI,
IV # INV00033

Currency RM

TAMAN PELANGI,

To
80250 JOHOR BAHRU.

1.00000000

Rate

e [

Description  |3§ () = _Recurring Transaction

|| Use Share Template

| [ Tax Indusive

Reference No

[ ] Rounding

O X v 4

[ Acc code

(®) Do Not Remind

[ Amount Tax Code Tariff Co

() Add to Reminders List

100-0100

Recur Type

Humber Of Days

L 4

|| Generate Future Transactions B

250,00

h) Press Inquiry after done filtering

Inquiry R

Edit

= B2 0 © B

Previous Mext Record

Eset View

bettings

View

View Variants

Info View Tools

v Record

Records Navigation

Inquiry

Maintenance

Close

Close

3.

System displays the transactions to be recurred. Tick the Invoice if you agree to recur

Shared Template : Apply this setting if you create the template and tick as “Use Share Template”

b Invoices

FARA - CLEANING

=) : 5 A
%2 Recurring Transaction Inquiry
Date From [01/01/2021 ] 1o [11y2172021
Status [Active -] Recortypes 4l
Tranx Recur Type |Al -| patatype |Quotations, Sales Crders, Delivery Orders, Sales Invoices, Sales Debit Notes, Sales Credit Notes, Cash Sales, Purchase Requis
(®) Fixed template () Shared template |
2> | [ Generate Recurrence Tiansaction (@ Tick All € Untick All | @ =5 [ ViewVariarts~ | @ @ @0 |- 2
[pocType | rrnsaction Name [ Amont | Recur Type [Next Date: Status Reaur Expiry Date
Tnwoices. QNEFARA - SINKING FUND 55.00 Monthly 01/01/2021 ACTIVE [v]
100.00 Monthly 01/01/2021 ACTIVE ]
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4. Press on Generate Recurrence Transaction > Click Yes

“2) Recurring Transaction Inquiry

Date From [o1/01/2021

Status [active

Tranx Recur Type | Al

(®) Fixed template () Shared template
4 | [# Generate Recurrence Transaction Tick All €3 Untick All ‘&) ViewVariants* | @ (& @ | F MyRecurence -| | [H
Doc Type | Tnsaction niame |Amuun| ‘RE\:urTypE
Invoices QNEFARA - SINKING FUND 55,00 [
b Invoices FARA - CLEANING 2o o [

/1. Generate Recurrence Transaction

Are you sure you want to generate recurring transaction for the selected
record(s?

o

5. System will prompt a notification at the bottom of the screen

= X
Finish Recurring for transaction :
F00-A142 - Sinking Fund

A-Dyanall

6. After Generated, the Next Document Date will be Updated

7> i 7 i
%2 Recurring Transaction Inquiry
Date From [o101/2021 - 1o [s101/2021 -]
Status [active | RecurTypes (a1l -
Tranx Recur Type |4l -| pataType [Quotat d Orders, Sales T b Sales, Purchase Requisitions, Purchase Order... |
(@) Fixed template () Shared template. ‘
#> | [ GenerateRecurrence Transaction @ Tick All €3 Untick All @) 7 (B View Variants» | @ @ @8 @@
[pocype | ransacten tame | Ameunt |Recur Type [ mext pate status Reaur Expry Date
> Tnvoices 700-4142 - Sirking Fund 2100 Wonthly oyfoy/m21 scme 0
Invoices A-Dyana01 100,00 Monthly 01/01/2021 ACTIVE O

7. Refer to customer invoice, system will automatically generate the invoice as below.

Notice that system will auto display the MONTH and Year. This is pre-defined setting by system

Details | Customer

Customer [ 700-A142 x ~ A-Dyana01 Docbate  |03j01/2021
Currency RM ™ [mv2101/1028
Rl Losonomn 1, T [1o0avs
Description [ SINKING FLRO FORMONTH OF ~AN 2021 | —] Duepate  1oyz2L
i
[
Agent | -] [Jraxincusive [ Rounding
W
OX% & B O BVewaiants- @ @ ® [/ |2
[ Acccode [ Account Name — 7 [Referencero amount Tax Code Tarif Code Tax Rate Tax
> se0-0100 SINKING FUND | smaancrune For wowr oF —san anz1 2100 0.00%
0.00%
0.00%
0.00%

0.00%




QNE TIPS

—) ‘ UV B U s Product : QNE Optimum Version: 1.00

DocNo :1

Page No: 11 of 14

SAMPLE OF GENERATING RECURRENCE TRANSACTION WITH SHARED TEMPLATE

Scenario: The property management will charge maintenance charges based on different types / size of the

property

E.g.

Studio Type — Maintenance Charges RM 80
Garden Apartment — Maintenance Charges RM 95
Duplex / Triplex — Maintenance Charges RM 120

User would like to set 3 recurring templates and generate the invoice monthly to the customers (owners).

Define customer with different type of houses using category.
& Customers
X [Enter text to search... Find Clear
Drag a column header here to group by that column
Acc # Name Category - |Ti
T | e T- = <
700-T0D6 T-03-02 - Siti Studio Type C
700-T003 T-03-01 - 5iti Salmah Studio Type c
700-T005 T-01-02 - DATO' DR Garden Apartment [
700-T001 T-01-01 - DATO' DR MOHAMAD HASHIM Garden Apartment C
700-TOOT T-02-01 - Ahmad Bin Mohamad Duplex/Triplex [
¥ 700-TOO2 T-02-02 - Ahmad Duplex/Triplex [
1. Create the recurring template for each category
Studio Type — Maintenance Charges RM 80
= Invoices
Detaile | Customer
Customer 700-T006 T-03-02 i Doc Date 12/11/2021
Currency RM To mv # INVOD018
Rate 1.00000000 Reference o
[E=inHae MAINTENANCE FEES | Agent Tax Inclusive Rounding
Account | Notes | [ Files | Info
OlX ¥ 4 =) [F) View Variants - @® [@g- @
Acc Code Account Name Desription Reference No Amount | Tax Code Tariff Code TaxRate
» 100-0500 MAINTENANCE FEES MAINTENANCE FEES 80.00 0.00%
0.00%
2} = STUDIO TYPE - Recurring Transaction - m} X 0.00%
[#] Use Share Template = 0.00%
0.00%
Transaction Name | STUDIO TYPE o

Recur Type Monthly

#) Do Mot Remind

Expiry Date

Add to Reminders List

- | Next Date

Generate Future Transactions

Cence
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Garden Apartment — Maintenance Charges RM 95

Invoices
Details | Customer
G |7'DD-T|]DE - T-01-02 DATO' DR Doc Date 01/11/2021
Currency RM Te ™ INVD0D 13
Rate 1.00000000 Reference No
Description [MATENANCE FEES - ] Agent <] [Jraxindusve [ ]Raundng
Account | Notes | ("] Files |Im’u
O X % & B @ 7 BvVewvariants- @ @ @ [/ - (8
‘ Acc Code ‘ Account Mame | Description Reference No Amount Tax Code Tariff Code Tax R

¥ 100-0500 MAINTEMANCE FEES MAINTENANCE FEES 95.00

@ * GARDEM APARTMENT - Recurring Transaction — O x|

|| Use Share Template
Transaction Name |GARDEN APARTMENT |
(®) Do Not Remind () Add to Reminders List ‘
Recr Ty st te
Expiry Date l:l r Generate Future Transactions E
Duplex / Triplex — Maintenance Charges RM 120
—F =
Invoices
Details | Customer
Cust. | 700-T002 -| T-02-02 AHMAD Doc Date 01/11/2021
Currency RM To INV # INV00013
Rate 100000000 Reference No
Description | MAINTENANCE FEES - o <] O Taxinchsive  [Rounding
Account | Notes | "] Files |Infc
O X v @ B @ & Bvewverins- | @ @ M @ -2
‘ Acc Code | Account Mame | Description Reference Mo Amount Tax Code Tariff Code

»  100-0500 MAINTENAMNCE FEES MAINTENANCE FEES 120.00

£ = Duplex / Triplex - Recurring Transaction = ] *

Use Share Template

Transaction Name | Duplex / Triplex

Do Not Remind

() Add to Reminders List ‘

Recur Type Monthly -
S

Mext Date 01/11/2021] -

F Generate Future Transactions

-]
o ][ cn |
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2.  When user generate recurring transactions, user will

(a) Tick Shared template
(b) Select the particular template type
(c) Select the category based on the template e.g. Garden Apartment

2 Recurring Transaction Inquiry

Date From [1/01/2021 - To [
Status [active -| Recurtypes  [Al
Tranx Recur Type |4l - DataType | Quotations, Sales Orders, Deivery Crders, Sales Invoices, Sales Debit Notes, Sales Credit Notes, Cast
| () Fixed template (@) Shared template ( a) ‘
Template From | GARDEN APARTMENT (b) - To GARDEN APARTVENT
Fiters
(amone Ji ()
Customer From | -| 1o [
romtreom | ] |
Area From [ -| 10 [
CategoryFrom | | 1o [
Group From [ - 1o [

# | & Generate Recurrence Transaction | & Tick All €3 Untick All | &)

‘ Doc Type

|Transacnnr\ Name

B Ve~ | © © @ 8-l

Amount ‘ Recur Type

‘ Next Date Status Rear

» Invoices

GARDEN APARTMENT

500,00

Monthly 01/01/2021 ACTIVE [v]

3. Click inquiry and system will display related transactions to recur base on filtering

For example, select the template as Garden Apartment, and customer Category as Garden.

Thus, system will will create invoice for customer under Garden Apartment category with the template as
Garden Apartment

Template From | GARDEN APARTVENT -] To GARDEN APARTMENT
Filters
CustomerFrom | | 10 [
Agent From [ | 10 [
Area From [ | 1o [
Category From | Garden Apartment - 1o [arden Apartment
| e [

#> | [E Generate Recurrence Transaction @ Tick All € Untick All | @ = [B View Variants~ | @

| oc Type

| Transacton tame

) © & |[FPrvicare - |@ - |12

Amount |Recur Type

[ extDate Status Rear Expiry Date

» Invoices

GARDEN APARTMENT

500,00 Monthly

01/01/2022 ACTIVE ]
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4. Tick selected transaction to recur and click ‘Generate Recurrence Transaction”

Z% Recurring Transaction Inquiry

Date From [a1/01/2021 -] 7o
Status Active -| RecurTy)
Tranx Recur Type | Al 1. Generate Recurrence Transaction -| Data Typ|
AN
‘ () Fixed template Are you sure you want to generate recurring transaction for the selected |
recardis]?
Template From | GARDEN APARTMEN -] To
Fiters
Customer -

Customer From - To
—— [ T
Area From -] To

Category From |Garden Apartment - ‘ To

Group From [ - To

# | [ Generate Recurrence Transaction & [ick All €3 Untick Al @) £ [ View Variants~ | @ @ @ - 2

Doc Type |'rransacﬁnn Name Amount | Recur Type

»  Invoices GARDEN APARTMENT 500.00 Monthly

5. System will generate customer category as Garden Apartment with Garden apartment shared

template
= Invoices
rag a column header here to group by that column
‘ Date v | ™ # a | Customer To T| category Agen
I i = oyoi/022 e = o t-0 = =
01/01/2022 INV2201/0002 700-T001 T-01-01 - DATO' DR MOHAMAD HASHIM Garden Apartment
01/01/2022 INV2201/0003 700-T00S T-01-02 - DATO' DR Garden Apartment

Get FREE gne software here : https://www.qgne.com.my/accounting-software-free-download-malaysia/

Click HERE on how to create Maybank2E transaction
Know more about what is Cloud Computing



https://www.qne.com.my/accounting-software-free-download-malaysia/
https://qnemy.freshdesk.com/a/solutions/articles/81000397724
https://en.wikipedia.org/wiki/Cloud_computing

