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SCENARIO 

How to customize report format if want to show amount in words (eg. Due Amount) 

 

 

 

 

 

SOLUTION  

1. Go to report designer> View > Windows > Tool box 

 

 

  

 

 

 

 

 

2. Pull out ‘Numbers to Words’ from tool box 
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3. Set Data Binding to ‘Due Amount’ 

 

 

 

 

 

 

 

 

Done ☺  


