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IMPORT DEBTOR & CREDITOR MASTER FILE FROM UBS ACCOUNTING SYSTEM INTO QNE OPTIMUM 

STEP 1: Export Master File from UBS Accounting System 

- EXPORT CURRENCY  

- EXPORT DEBTOR / CREDITOR MASTER FILE 

 

1. Please login to UBS Accounting System and company / database. 

2. Go to Housekeeping -> Exit 

 
 

3. Please enter F key, it will prompt out the command screen. 

 
 

4. Type brow, then enter, 1st export the Currency table first 
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5. Select currency.dbf then click OK. 

 
 

6. Close the screen and back to command screen. 

7. Copy this command select currcode currencycode, currency sign, currency1 description, currrate 

defaultpurchaserate, currrate defaultsalesrate from currency.dbf , then press Enter 

 
 

8. Close the screen and back to command screen 

9. Now export the data to excel, e.g. export Desktop, and define the file name and file extension 

10. Please type the command Copy to C:\Users\Wong.QNEINTERNAL\Desktop\Currency.xls xls then 

press Enter, the data will export to Desktop  

11. Back to command screen, type use, then Enter 

12. Type brow, then enter 

13. For Debtor: Select arcust.dbf then click OK.  

For Creditor: Select apvend.dbf 
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14. Close the screen and back to command screen. 

15. Copy this command  

For Debtor: select custno companycode, left(custno, 4) + ‘/000’ controlaccount, name 

companyname, name2 companyname2, add1 address1, add2 address2, add3 address3, add4 

address4, attn contactperson,  phone phoneno1, phonea phoneno2, e_mail email, web_site 

homepage, area, agent salesperson, business businessnature, term, crlimit creditlimit, currcode 

currency from arcust , then press Enter 
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For Creditor: select custno companycode, left(custno, 4) + ‘/000’ controlaccount, name 

companyname, name2 companyname2, add1 address1, add2 address2, add3 address3, add4 

address4, attn contactperson,  phone phoneno1, phonea phoneno2, e_mail email, web_site 

homepage, area, agent salesperson, business businessnature, term, crlimit creditlimit, currcode 

currency from apvend 

 
 

16. Close the screen and back to command screen 

17. Now export the data to excel, e.g. export Desktop, and define the file name and file extension 

18. Please type the command Copy to C:\Users\Wong.QNEINTERNAL\Desktop\Customer.xls xls  

then press Enter 

 

Note: you are require to save the xls file as xlsx file extension 

 

19. Go to Desktop, you will get the file Currency.xls, Customer.xls & Supplier.xls 

20. Please open the both excel file, and then Save As xlsx file extension 
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STEP 2: Import Into QnE Optimum 

- Import Currency 

- Import Agent 

- Import Term 

- Import Area 

- Import Debtor / Creditor Master  

-  

1. Import Currency 

- Go to Maintenance -> Currencies  

- Right Click then select Import From, then Welcome to the Import Wizard screen will appear 

 
 

- Select the excel file (currency.xlsx) then press Open 
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- Press Next 

 
 

- Click on Guess Mapping, system will auto map if the excel field name match with QnE field 

name, then click Import. 

  
 

- Currency Maintenance import done. 

-  
 

2. Import Agent 
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- Go to Customer -> Agents 

 
 

- Click on Search to open the list view 

 
 

- Right Click then select Import from 

 
 

- Select the Customer.xlsx file, then click Next 
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- Under column, please look for salesperson field. Then select Map To StaffCode then press 

Import. 

 
 

Note: After import successful, user is requires to manual update the Agent Name and other 

information. 

 

3. Import Term 

- Please follow the step Import Agent 
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Note: After import successful, user is requires to manual update the Term Description and 

other information 

 

4. Import Area 

- Please follow the step Import Agent 

 
- Note: After import successful, user is requires to manual update the Area Name 

 

 

5. Import Debtor Master File 

Note: Please ensure the database already created the Debtor Control Account before import 

the master file (e.g. Trade Debtor , Other Debtor) 

- Go to Customer -> Customers 

- Right click and select Import from 
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- Select the Customer.xlsx file, then click Next 

 
 

- Click Guess Mapping, system will auto map the excel field and QnE field. Then click Import 

 
 

- The data is importing and wait until complete 
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