The below is an example on to sort payment details by Doc No in the Payment Voucher.

1) Go to the properties of payment details by click the small arrow icon.
2) Click the dotted box from the Sort Fields.

UL I N B S S N H Y NS T S S - S WS - SR TSR SR
N =l LSupplier. Phone #1 | LilFax ¢ lSupplier.Fax MNo 1] W -~
- l%’v ¢ [Supplier. foc Contact Person] {ﬁ
- 2/C CODE A /C MAME DESCRIPTION TAXABLE AMT|  GST 2T TOTALI
= - D etail
= - D etailFiepart - Dietails’
- Detaill
[taccount. A [account. sccount ame] O [Description] E] [Tax Exd?l] [T [T [k

= - DetailReport] - “Matched Dietails'
+ [B] ReportHeader

PAYMENT DETAILS
Type ___ Doc. No. Doc. Date Description Orig. Amount  Paid Amount]

D et ail A S p——

[Matchedl coi ond Beorder Bands. .. ils. Pay For Doc Dd2|[Matched Detad [Matched Detad|

[=] ReportFoc
§ ==/ Sort Ficlds {Collection)

GroupFooter]

I
4

I
4

= vy =
[Diie Amoun Multi-Column Mode | MNone ~| (collection) ol
| Multi-Column Layout | First Down, then Across ~
- Notes [Mote| — o -ont 1 z [=] SUB TOTAL [Taxable
- GST AMOUNT [Foreign Tax Amkd|:
Column width o — H
ROUNDING ADJ [Rounding A i
~
Column Spacing o

371 Designer | W& Previey

Formatting Rules {Collection)

Page Break MNone ~

I . oot

3) Click Add, select sorting by “Pay For Code” in the field name. Then click OK to confirm.
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4) Now you can save the report format and try to preview.

SAMPLE TRADING (M) SDN. BHD.:z3s55.4;
G5T Reg No.; 1224554
99, lalan 101B, KL Business Centre, 56100 Kuala Lumpur. Malaysia,
Tel : (603) 91332 8888 Fax :
LURL @ www sample-software.com  Email @ admin@sample-software.com;
Payment VYoucher
BNC TECHNOLOGY SDN. BHD. MO PY1102/063
12, JALANHANG TUAHZ DATE: 04/02/2011
TAMEMN LUNIONHEIGHT CHEQUE MO.:  MBB412741
S0000 kLALS LUMPLR,
MALAYSIS
Tel: 03-2993 8591 Fax : 03-8938 3323
AJCCODE  AJC MAME DESCRIPTION AMOUNT
500-BO01  BNC TECHMNOLOGY SDMN, BHD. PAYMEMNT FOR ACCOUNT 25,000,010
panentpeians Sorted
Type Doc. No. Doc. Date Description Orig. Amount  Paid Amount
EIL BIL 01027 3112011 PURCHASES 10,959.00 2,999,00
DN Or 000z 31/1/2011 ACCOUNT DEBITED 100,00 100.00
O D 0005 31/1/2011 PURCHASES 200,00 200,00




