How to show Username, Date and Time in a report

This document demonstrates how to add the user and date time into a report.
Choose and open a report type from the system. For example Journal Voucher.

1. Inthe report menu bar, click on the Design button.

2 m -'-i m & 0 0 - Journal Vioudher - QMNE Business Solutions
m Home Tools Maintenance
Report Data View Variants SN Inquiry I R

Record

Wizard - -

Record Edit Cose Records Mavigation
Navigat:’on M2 x RLTR T I Wl Fieports - Journal Voucher .
General
» & ol Journal Voucher
v ¥ Suppler
b §ib Sales Filter | Inquiry
v P Stodks >01: Journal Voucher
b & GST )
4 Fil
v &g advance Currency " Firerptens
r 110 )
Date 01/12/2014 ]
Journal Mo =[]
# — Other Options

2. Inthe Report Design Customization window for Journal Voucher, select the report format and click the
“Amend” button or double click the selected report format.
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The Report Designer will now load the Invoice Journal's report format.

Add Username to Report

4. Dragthe “Username”
place. This will create a Label bound to the username data field.
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Add Date and Time to Report

6. The Page Info control is intended to add page numbers and system information (the current date and

time) into your report. Select “Page Info” component from the toolbar menu and drag onto the

required place.
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C. To apply value formatting for a data-bound control's content (e.g. date-time content), click the ellipsis

button for the “Format” entry. Then, in the invoked format string editor, choose one of the predefined

formatting styles, or specify a custom one.

Categor
umoer

Percent
Currency
Special
General

FormatString Editor

Sample
31122014 2:56 PM

Standard Types Custom

dddd, d MMMM, yyyy ~

d MMMM, yyyy

dd /MM fyyyy himm tt

dd MM fyyyy hh:mm tt

dd MM fyyyy Himm

dd MM fyyyy HHimm

dddd, MMMM d, yyyy h:mm tt
dddd, MMMM d, yyyy hh:mm tt
dddd, MMMM d, yyyy H:mm
dddd, MMMM d, yyyy HH:mm
MMMM d, yyyy himm tt

MMMM d. vy hhimm tt b

Switch to the Preview Tab, and view the result.
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