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How to lock certain period of transaction so that the staff unable to edit/ delete.

There are 4 staff working in account department and | would like to set different valid posting period for them

according to their working experience.

o & E [ © # [ (4

Projects Cost Centres Financial Valid Posting Default Interface Currendies Areas System Running  Posting  User Default
Period  Periods Actounts Options Numbers Account Groups Farm Format

My Details User Roles

Default
& security systen

& Security System User

Drag a column header here to group by that column

Maintenance

|User Name

a | Full Name Remarks
Tl e o
» | ADMIN
Ali Al
Hazel Hazel
Joe Joe

*= Valid Posting Periods

User Vaid Date To

+ | v ~ DEFAULT POSTING PERIOD

2. Set a Default Posting Period as below: *Default Posting Period=A period that every staff able to access

*TICK = ALLOW, UNTICK = NOT ALLOW

"= Valid Posting Periods

| User | Valid Date From w | Valid Date To

Active

~ ~ DEFAULT POSTING PERIOD

PR 1] —

IDl! 01/2021 31/12/2021
o

3. Click “New”
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| User ‘ Valid Date From w | valid Date To

| Active

~ ~ DEFAULT POSTING PERIOD

» 01/01/2021 31/12/2021
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4. Now we set different Valid posting period for senior accountant Hazel as below:

"= Valid Posting Pe

*= Valid Posting Periods

User Valid Date From w (Valid Date To Active

~ o~ DEFAULT POSTING PERIOD

» | 01/01/2021 31/12/2021 M |

5. Select User “Hazel” then key in “Valid Date From” and “Valid Date To”> Then save.

Hazel able to access transaction from 01/01/2019 to 31/12/2021

“= Valid Posting Periods

Valid Posting Periods

User Hazel 71 Active

Valid Date From |01/01/2015 N 31/12/EEn

Valid Date To

6. After save then you can see the record as below:

"= Valid Posting Pe

*# Valid Posting Periods

User Valid Date From | Valid Date To

Active
~ ~ DEFAULT POSTING PERIOD
3 o1/01/2021 31/12/2021 v
~ Hazel
| 01/01/2018 31/122021 v |

7. If Other staff trying to amend transaction 2019 or earlier, system will prompt a warning message as

| Sales Invoices
Details | Customer | DO Address | Others | Notes | Files | Approvals | Info | JomPay
Customer 700-A002 -| currency RM Rate 1,00000000 Exchd
To A Attention Doc Date 30/11/2019
Delivery Term Agent | Invoice No. INV00022
Term c.0D. -| ourpomoe Reference No
Locati -| Pproject
-ocation o Tax Incusive Non Tax Invoice Rounding
] | [seanttem.. m X ¥ 4 o s e B ViewVariants~ | @ @ o |[g - | @
Disc Amt [ GLACcount | Cast Centre |Stock Code | Stk Sub-Ca...| Stock Name 2 | Description F.Desc oty |uom UnitPrice | Disc Amount |TaxCode |Tax  [Met  |[SerialNo
> 100-0200 AMDXP/1. test23 AMD XP 1800 # 10.00 | UNITS 500.00 5,000, 5,000,
« Validation Error = [m] X
Problems were detected during data vaiidation, Please read the information below to understand
what the issues are and how you can correct them,
Target -
V00022 (Sales Invoices, || The Posting Date" is not in vaid postng period.
i vo0022)
Taxable 5,000, Due Amount

*Example: Ali is allowed to key in / amend transaction from 01/01/2021 to 31/12/2021 ONLY, so when he
trying to edit INV00022 (30/11/2019). System not allowed him to do so.
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