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Some companies have set the default document number.

To prevent user select other document number, access right is set in user role.

1. Go to Maintenance > User Roles
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2. Goto Users to set the role to user.
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3. Goto Permission > Transactions > Select Doc Number
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Business Object
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Journal Entries
Invoices

Receipt Vouchers
Customer Debit Notes
Customer Credit Notes
Bills

Payment Vouchers
Supplier Debit Notes
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Sales Invoices
Quotations

Sales Orders
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4. Tick the documents to allow user to Select Doc Number. For example, tick Purchase Requisitions
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W Permissions | B Users | &) Roles
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Purchase Invoices
Purchase Retumns
Supplier Credit Notes
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The document number can be selected in the system.

® Purchase Requisitions (rransterred)

Detais sm]nm«m[om;[mms[[jm[wmk]mfo

Supplier K001 Currency RM Rate 1.00000000 Exchange Rate
From  |KTASUPPLIES Attention  MR.KONG syl

Term | 30DAYS - | Purchaser | ALVIN Requisition No. | ZXIIE .
Location | Require Date 08/04/2011 *} Reference No. |PR{yy}{mm}/{n3}

Project

Tax Indusive Rounding

© ? BViewvariants- @ @ ® [/ - 2

ax

98.00 1,960.00 1,960.00

5. Untick the documents to block user to Select Doc Number
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Stock Assembly Order
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Supplier Credit Notes
Customer Deposits
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The document number will be dim and user cannot select other doc number.
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