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=~ g How to group/ungroup column

Scenario:

Customer B accidentally grouped a list of columns for sales invoices with the wrong
column header. She wants to ungroup first and then group it again with the correct
column header, but she doesn’t know how to do.

Date v [5. 1voice ~ | cus =t |ie= Z ¢ = \TaxT:
T = o = = o u = = = = =
biv
24/10/2023 INV00004 7006001 0% GOOD ACCOUNTING SDN. BHD. MYR 1,222.00 13,442.00 C.0.D.
27/11/2023 INVO000S 7004001 0% LALALA SDN. BHD. MYR 611,000.00 6,721,000.00 C.0.D.
27/11/2023 INV00007 7006001 0% GOOD ACCOUNTING SDN. BHD. MYR 1,222,000.00 13,442,000.00 C.0.D.
1,834,222.00 20,176,442.00
v ROSE
24/11/2023 INV00003 7006001 0% GOOD ACCOUNTING SDN. BHD. MMR 100.00 1,100.00 c.0.0.
24/11/2023 INV00002 7006001 0% GOOD ACCOUNTING SDN. BHD. MMR 100.00 1,100.00 c.0.0.
200,00 2,200.00
1,834,422.00 20,178,642.00
1)] [Database: QNEE(2023.0.0.1)] [Country: MY] [Language: en-MY] [Company: QNE SOFTWARE SDN.BHD.] User: ADMIN Current Working Date: | 28/11/2023 ~ | QLS: Connected
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Solution For Ungroup Column

1. For example, I want to navigate the list of sales invoices, Sales > Sales
Invoices > Search

rCa-eeERE"BR - * - Sales Invoices - ONE Business Solutions

Edt sk Info View o Inqury  Maintenance

U5 ®» @@ @ I & @2 OB I mgas o O @@

New Transfer Parsl  Save Saveand SaveandNew Prevew  Print  ResetView ViewVariants Online Audt Generote  Print Preview Print  Previous NextRecorc Search  Close
v Transfer Close. v andNew v AndNew v Settings v Help  Trall Paymentlink Barcode v o

Records Creation Save View Records Navigation Close
Navigation 19 5 x [8/* -SalesInvoic % R
Soles s/ Sales Invoices
@ Quotations

Details | Customer | DO Address | Others | Commission Rates | Notes | Files | Approvals | Info | JomPay | Renewal
# Sales Orders

Customer €3 - | currency MR Rate 1.00000000 Exchange Rate

@ Delivery Orders )
To Attention DocDate | 28/11/1023
5/ sales mvoices

Delivery Term Agent

TInvoice No.
¥ Cash Sales Term c.o.. -| ourome Reference llo

Y Locatic ~| Project
<9 SdesDebitNotes ocation o Detal Postng [ ] Tax Indusive | Rounding

¥ Sales CreditNotes
€& Customer Pricing Rules 0 o [ View Variants = @@ 2

ode | Desaription F.Desc BatthNo  [Qty  |uOM UnitPrice | Disc Amount | Commission | TaxCode |Tax | WTaxCode |WTax |Net  [Progr... |pont |Total... |SerialNo

@ Packing List ‘s, | Customer

Dashboard

di General Ledger
& customer

@ Suppier

¢ Sales

£ pos

Purchases

P stocks

4 GST/SST

& advance Currency

& Recurring

# Biing Approval

& Default

El points

I Progress % 0%| Taxable Tax Rounding Adj Eaim

e Total Points.

2. After select search, you will see a list of columns for sales invoices. The
highlighted box above is where you should place the column header.

Agent A
Date - |5. Tnvoice # ¥ | Customer Name Update Calaslation | Currency | Tax Net Total Term WTax Total Amount
|- e - - o 0 = = = - -
Vv
24/10/2023 V00004 7006001 0% | GOOD ACCOUNTING SDN. BHD. MYR 1,222.00 13,442.00| C.0.D.
27/11/2023 INVOD00S 700001 0% LALALA SDN. BHD. MYR 611,000.00 6,721,000.00 C.0.0.
27/11/2023 V00007 7006001 0% GOOD ACCOUNTING SDN. BHD., MYR 1,222,000.00 13,442,000.00 C.0.0
1,834,222.00 20,176,442.00
 ROSE
29/11/2023 V00003 7006001 0% GOOD ACCOUNTING SDN. BHD., MYR 100.00 1,100.00| €.0.D.
29/11/2023 1NV00002 700-G001 0% GOOD ACCOUNTING SDN. BHD., MYR 100.00 1,100.00| €.0.D.
200.00 2,200.00

3. Drag the column out by using left-mouse click. You can place the column on the
highlighted lines. Let’s say I want to place it beside the "“name” column header.

If successful, you will see two blue triangular shape indicating the line.
|'s| Sales Invoices

Agent  + ¢
Date ~ |5. voice # | customer Progress % Name: Update Calaation | Currency | Tax Net Total Term \WTax Total Amount

T|= e - - e ry 0 - - - - -
»iv &
24/10/2023 INVO0004 700-G001 0% GOOD ACCOLNTING SDN. BHD. MYR 1,222.00 13,492.00 C.0.D.
27/11/2023 INVO0O0E 7001001 0% LALALA SDN. BHD. MYR 611,000.00 6,721,000.00 C.0.D.
27/11/2023 INvO0OO7 700-G001 0% GOOD ACCOUNTING SDN. BHD. MYR 1,222,000.00 13,442,000.00 C.0.D.
1,834,222.00 20,176,442.00
~ ROSE
29/11/2023 0003 7006001 0% | GOOD ACCOLINTING SDN. BHD. MR 100.00 1,100,00 C.0.0
24/11/2023 INVo0002 700-G001 0% GOOD ACCOLNTING SDN. BHD. MYR 100.00 1,100.00 C.0.D.
200.00 2,200.00
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Output:
Now you can see the “agent” column header successfully dragged out and placed
beside the "name” column header.

|'s| Sales Invoices

c ogress % lame 9 Update Calculation | Curres ax Tax
T = 3 = = o0 = 0 - - = = =
b 247112023 V00003 700-G001 0%  GOOD ACCOUNTING SCN. BHD ROSE MYR 100.00 1,100.00 C.C.D.

24/11/2023 V00002 7006001 0% | GOOD ACCOUNTING SON. BHD. ROSE MYR 100,00 1,100.00 C.0..

24/10/2023 V00004 700-G001 0% | GOOD ACCOUNTING SON. BHD. MYR 1,222.00 13,442.00 C.0.0.

277112023 V00006 700001 0% LALALA SDN. BHD, MYR 611,000.00 6,721,000.00 C.C.D.

27711/2023 V00007 7006001 0% | GOOD ACCOUNTING SON. BHD. MYR 1,222,000,00 13,442,000.00 C.0.D.
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Solution For Group Column

1. Look at the above message “"Drag a column header here to group by that
column”. This is the place where you could place the column header.

s/ Sales Invoices

P ax et Tax
T = o = = o = 0 = = = = =
b £24/11/2023 TNV00003 700-G001 0% GOOD ACCOUNTING SDN. BHD. ROSE MYR 100,00 1,100.00 C.0.0.

24/11/2023 voo0o2 700-6001 0% | GOOD ACCOUNTING SDN. BHD. ROSE YR 00.00 4,100.00 C.0.D.

24/10/2023 TNV00004 700-G001 0%  GOOD ACCOUNTING SDN. BHD. YR 1,222.00 13,442.00 C.0.D

27/11/2023 V00006 700001 0% LALALA SDN, BHD. MYR 611,000,00 6,721,000.00 C.0.D.

27/11/2023 INV00007 700-6001 0% | GOOD ACCOUNTING SDN. BHD. YR 1,222,000.00 15,442,00000 C.0.0.

2. Drag any one of the column out and place on the message area.If successful,you
will see two blue arrow indicating the message.
",Q Sales Invoices

ustomer rogress % Name Agent x x
= = o = = = = = =
b i24/11/2023 INVOD003 700-G001 0%  GOOD ACCOUNTING SDN. BHD. ROSE MYR 100.00 1,100.00 C.0.D.
24/11/2023 voo0o2 700-6001 0% | GOOD ACCOUNTING SDN. BHD. ROSE YR 00.00 4,100.00 C.0.D.
24/10/2023 TNV00004 700-G001 0%  GOOD ACCOUNTING SDN. BHD. YR 1,222.00 13,442.00 C.0.D
27/11/2023 V00006 7000001 0% LALALA SN, BHD. MYR 611,000.00 6,721,000.00 C.0.D.
27/11/2023 INV00007 700-6001 0% | GOOD ACCOUNTING SDN. BHD. YR 1,222,000.00 15,442,00000 C.0.0.

Output:
I dragged the Date column header out to group these sales invoices.

18] * - sales Invoic 18] Sales Invoices
s/ Sales Invoices
S

- o - 0 - - - - -
b | v 24/10/2023
INVD0004 00-G01 0%  GOOD ACCOUNTING SDN. BHD R 1,222.00 13,442.00 C.0.D.
1,222.00 13,942.00
> 24/11/2023
200,00 2,200.00
> 27/11/2023
1,833,000.00 20,163,000.00
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If you found that none of the column you want, right-click mouse and choose
Column Chooser.

How To Use Column Chooser:
https://support.gne.com.my/support/solutions/articles/81000411286-how-to-
use-column-chooser

Sales Invoices - QNE Business Solutons.

2 B |

New Reset View View Variants Orline Add/Remove
v Hep  inFavortes

=

Close

Records Creation View Records Navigation Filters. Full Text Search Close ¥
Navigation 11 % x (8" -Sales Invoic 18] sales Invoices %

Sales s] Sales Invoices

@ Quotations eder here to group by

@ Sales Orders

e S tounicn = Name MK ax Term
@ Delvery Orders = 21 Sort Ascending = o = = - =
z
T ST 3L son Descening = T T o S T ED
T 24112023 Clear AllSorting 106001 0%  GOOD ACCOUNTING SDN. BHD. ROSE MR 100.00 1,100,00 C.0.D.
1 Cash Sales -
24/10/2023 & Group By This Column 1006001 0%  GOOD ACCOUNTING SDN. BHD. MR 1,222.00 13,442.00 C.0.D.
A L 27/11/2023 4 Hide Group By Box 104001 0% LALALA SON. BHD. MR 611,000.00 6,721,000.00 C.0.0.
% Sales Credit Notes 27/11/2023 Hide This Column 100-G001 0% | GOOD ACCOUNTING SDN. BHD. MR 1,222,000.00 13,442,000,00 C.0.0.
€3, customer Pricing Rules B Cotumn Chooser
@ Pading Ust ae BestFit
- Best Fit (all columns)
[ pashboard Y Filter Editor.
: Show Find Panel
&k General Ledger et
Hide Auto Filter Row
& customer .
=" Conditional Formatting >
& Suppler v Auto Width
¢4 Sales B3 Enter Move Next Row
G Hide Footer
&
& ros
Show All Columns
Reset Layout
# stocks b Rename

# GST/SST

% Advance Currency
& Recurring

f# Biling Approval
& Default

& points

4 WTax

1,834,422.00 20,178,642.00

If you didn’t find the message “"Drag a column header here to group by that
column’, right-click mouse and choose Show Group By Box.

Outstanding Purchase Order

Options | Inquiry

= [ View Variants ~
N mpar oM Packing UO T o 0 1 |Outsta
a : = : 4] Sort Ascending X i 5
» §29/11/2023 QNE KeyBoard Super | PO2311/003 800-X... QNEKeyBoar 5 I it 3 20 UNIT(S) 20 20 UNIT(S)
71 Sort Descending
2/11/2023 APPLE PO2311/002 800-S... | APPLE 15 o 4UNIT(S) 2,000.00 8,000.00 4 4UNITES)
lear All Sorting
30/11/2023 123 PO2311/004 800-X... 123 30 UNIT(S) 1.00 30.00 30 30 UNIT(S)

&, Group By This Column
47 Show Group By Box
Hide This Column
Column Chooser
#A+ Best Fit

Best Fit (all columns)
Y Filter Editor..

Show Find Panel

Show Auto Filter Row

Auto Width

El <

Enter Move Next Row
(5 Hide Footer
Show All Columns
Reset Layout
=D Rename
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Output:

The message will appear as shown as below:

Outstanding Purchase Order
iz
2B D Bvewarnnsr @ @ [@ -| 2
Drag a column header here to group by that column
‘Dnmmenl Date 4 |sm¢ Code ‘Dnc And Company ‘ Stock Name. Qty [ Packing UOM 1 Packing UOM Unit Price Net Amount|  Tax Ameunt Rev Qty [Rev Doc # Rev Date Outstanding ... | Outstanding P UOM 1 | Outstanding P UOM
» 129/11/2023 QNE KeyBoard Super | PO2311/003 800-X... QNE KeyBoard Super 20 20 UNIT(S) 20 20 UNIT(S)
29/11/2023 APPLE PO2311/002 800-5... | APPLE 15 4 4UNIT(S) 2,000.00 8,000.00 4 4UNIT(S)
30/11/2023 123 PO2311/004 BO0X... 123 30 30 UNIT(S) 1.00 30.00 30 30 UNIT(S)

ishewdeddge S bolwern
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