QNE Cloud Accounting How to amend Term
and Conditions in Transactions Format

Current Design:

KAPQaasdasdsdasi444)
AMM ANM AN AN
Tel: 0168339387 Fax: {Fax}
Webszite: AAA FEmail: kahpoh666 @amal corn

Sales Invoice INV2402/001
Bill To: Apent: Date:
Ali Cafe 5dn Bhd Feb 23, 2024
Term: Reference No.:
Tel Mo.: Ccon
Registration Mo.:
Attention: Due Date: DO No.:
Feb 23, 2024
# CODE DE $CRIFTION ary UMIT FRICE TAMAELE TAX  HET AMMUNT
TEST TEST 1 UNIT{S} 100.00 100.00 0.00 100.00
MALAYSIAN RINGGIT ONE HUNDRED TAXABLE AMOUNT 100.00
TAX 0.00

TERMS AND CONCITIONS: TOTAL AMOUNT 100.00

1. Al chaques should be crossed and made peyabis 1o
KAPO3s035

2. 50005 s0id are nefther refurnable nor refundsble. Otherwlee, a
cancellation f22 of 20% on purchases price will be Imposed.

AUTHORIZED SIGNATURE

Note: wants to edit Term and Condition.
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Solution:

Step 1 - Press Reporting > Press

Report Designer.

KAPOasdas

Dashboard Stocks & Services INV2402/001
Company ID: 7F5-66C-ASA O
LIVE Licensed NV2402/001 OJ
Dashboard
Sales Invoice
General Ledger
Account Receivable
Account Payable
* Customer
'@ Sales
700-A003 Ali Cafe Sdn Bhd
(=] Purchases
@ Stock Currency Rate Term
E] Company MYR .000000 C.0.D.
Tax =
vescriptuon
Al SALES
Reporting
Notes Others O Address
Report Centex Details Notes Others DO Addre
Reports Designer
# Stock
rQ\ Account
TEST TEST

Step 2 - in Report Designer table, User can directly filter which form wants to
customize
Example: Filter with Sales Invoice.
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KAPOasdas

Dashboard Report Designer Stocks & Services
Company ID: 7F5-66C-ASA @
LIVE | | Licensed Report Designer

Dashboard Report Designer

General Ledger

Account Receivable |
sales u{ ’ N

w Report Reload

D

Account Payable

BIR Sales Iv\voice 4 Display Nar

Sales
ing 12 Months ¢
Purchases
Suppner Leayger Supplier Lec
Stock
Supplier Credit Note Journa Supplier Cre
Company
Supplier Credit Note Journa Supplier Cre
Tax
Al Supplier Credit Note Listing Supplier Cre
g Supplier Credit Note Listing Supplier Cre
Reporting ‘ - pliert-

Report Center Supplier Credit Note Voucher Supplier Cre

. upp Credit Note Voucher Supplier Cre

Reports Designer it Note Vou UPI :
R P Supplier Debit Note Journal Supplier Del
< \‘7!‘11 ar P'-’:}"\Y \\I"’-’:- lnnirnal ‘_-.1 nnlier FH:‘

Step 3 - there is 2 Predefine Format which Provided by QNE Software, Example i
wants to Design a different term and conditions with Sales Invoice with SST Format,
Press Design button.

Report Designer
Report Designer

Report Designer

Report Type 4 Display Name 4 Created By Default Actions

1-20f2 < [1]
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Step 4 - After Press Design Button, a Clone Report pop out Box will appear request
to give this report a new Name.
Note: Users are free to place any name they decide, I'll add V1 at behind.

Clone Report

* Display Name : | Sales Invoice With SST V'\|

Step 5 - Then Press again Design with the new format that user clone just now.

Report Designer

Sales Invoice New Report Reload .

Report Type “+ Display Name *  Created By Default Actions

Sales Invoice Sales Invoice QNE Optimum Sdn. Bhd. Default Design More®
Sales Invoice Sales Invoice With SST QNE Optimum Sdn. Bhd. Design More
Sales Invoice Sales Invoice With SST V1 Rename More

1-30f3 <[1]>  10/page

Step 6 - System will zoom user to report designer page

ishawdedge (S bowern
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- + | ®
A M
) ‘
xrSubreport!
N D - sales Invoice IDocCodel
1 Bill To: Agent: Date:
1111} [CustomerName] e [AgentCode] 8 [DocDate] 8
[Address1] [
[T;\f:‘ress%éh 1 : Term: Reference No.:
el No | [PhoneNo;
ol @ Registration No_- |[RegistrationNo] e [TermCode] B IReforencelst 1B
- Attention: Due Date 50 Wo.
M X H {Attention] ®  [DueDate] (] [OuDONumber] @
£
S} § E= e G
QV E [StockCode] @ [Description] @ (@ (UoM®@ [UnitPricll [TaxExclus acA@  [Netamourll
aloaas b
[TotalAmountinWords]
E )
= 5

ReportF aoter

Bottom{ DetailReport

®  TAXABLE AMOUNT) [TaxExclusive™
TAX [TaxTotalAmous

TOTAL AMOUNT| _[DueAmoun. |

AUTHORIZED SIGNATURE

uuuuuuuuuuuuuuuuuuuu

Note: Now, We can start change term and condition

Note: So, Now we zoom to the part we wants to customize

there is 3 Label here

1st - Normal label (which allow user manual Edit)
2nd - Company name label. (which will auto detect Company name from Company

profile, not allow edit)

3rd - Normal Label (which allow user manual Edit)

TERMS AND CONDITIONS

1. All cheques should be crossed and made payable to

[CurrentCompany.CompanyName]

2. Goods sold are neither returnable nor refundable. Otherwise. a
cancellation fee of 20% on purchases price will be imposed

And now i wants to Edit 3rd Label to
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Label 1

e Label 2

Label 3
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'‘We Declare that this invoice shows the actual price of the goods described and that
all particulars are true and correct'

Step 7 - All i need to do is double click the 3rd Column, then can start manual keyin

Before:

TERMS AND CONDITIONS
1. All cheques should be crossed and made payable to

o | [CurrentCompany. CompanyName] -] O

2. Goods sold are neither retumabile nor refundable. Otherwise, a
cancellation fee of 20% on purchases price will be imposed

After:

TERMS AND COMDITIONS
1. All cheques should be crossed and made payable to
[CurrantCompany. CompanyNama] [~ ]

2. We Declare that this invoice showes the actual price of the goods
described and that all particulars are frue and correct

Then Click Save
Tst - Press Menu Button
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BOR »
B ER

xrSubreport1
\ B - sales Invoice IDocCodel
| Bill To: Agent: Date:
|I"| 1 [CustomerName] "] [AgentCode] ) [DocDate] "]
[Address1] "]
2 Lléfzresszéh No] : Term: Reference No.:
el No oneNo,
n[][] @ | Registration No - [RegisiraionNo] - [TermCode] ] [ReferenceNo] @
5 Attention: Due Date: DO No.:
E Z E [Attention] ® [DueDate] "] [OurDONumber] @
£
=N © O I T T T
,@v | [StockCode] @ [Description] ILTOMQ [UnitPricR)| (TaxExclu®) n'axm [NetAmour@
f
[TotalAmountinWords] ] TAXABLE AMOUNT! [TaxExclusiveT®
TAX [TaxTotalAmous
_ N TERMS AND CONDITIONS TOTAL AMOUNT
= ¢ 1 All cheques should be crossed and made payable to
N | [CurrentCompany.CompanyName] ]

; 2 We Declare that this invoice shows the actual price of the goods
described and that all particulars are true and comrect

AUTHORIZED SIGNATURE

Bottom! DetailReport
ReportF

Current of Total' Page Numbers

Then Click Save.

X | & — w -+ | W I3
i_'_ Add Data Source..
] 1 2
_ . L L L L PR— L L L L " L L 1 L L —
Localizatio g
s |
2
Save
xrSubreport1
Download
i Sales Invoice rDocCodel
Bill To: Agent: Date:
1 [CustomerName] ] [AgentCode] ] [DocDate] ]
1 [Address1] ]
| [ﬁfﬂress%}]ah Nel g Term: Reference No.:
B &l No.., |1 honefNo) ermCode] ] ReferenceNo )
4 Registration No.- |[RegistrationNo] "] U ! [ ]
5 Attention: Due Date: DO No.:
2 | [Attention] 8 [DueDate] ] [OurDONumber] @
L
s
; D S NI N B A

Det

uoM@ [UnitPric r[axEchuQ [TaxA. [NetAmour@

..1 ndal

[StockCode] @ [Description]

[TotalAmountinWords] "] TAXABLE AMOUNT [TaxExclusiveT@
TAX [TaxTotalAmous

1 TERMS AND CONDITIONS: TOTAL AMOUNT)

4 1 All cheques should be crossed and made payable to

[GurrentCompany.CompanyName] e
2. We Declare that this invoice shows the actual price of the goods
described and that all particulars are frue and correct

AUTHORIZED SIGNATURE

Current of Total’ Page Numbers

Bottom! DetailReport
ReportF ooter
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Now When preview Sales invoice, User will find a new format option which
customized just now, Press the new option,

Press the new format, Users will get the desired term and condition.

1t Design Sales Invoice INV2402/001
NV2402/001 O
i Add o Preview v ‘
Sales Invoice
ales Invoice
Customer Daty
700-A003 =
I Currency Rate T C R
Description Pro
D L
Stock Description aty uoM Uniit Price Amount Tax
Taxable 100.00
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KAPOaasdasdsdas; 144
AAA AAA AA AA
Tel: 0168539587 Fax: {Fax}
Website: AAA Email: kahpohﬁﬁﬁ@gmail.com

Sales Invoice INV2402/001
Bill To: Agent Date:
Ali Cafe Sdn Bhd Feb 23, 2024
Term: Reference No.:
TelNo: C.0D.
Registration No.:
Attention: Due Date: DO No.:
Feb 23, 2024
DE SCRIPTEOM ary WHNIT PRICE TAXABLE TAX HNET AMOUNT
TEST TEST 1 UNIT(S) 100.00 100.00 0.00 100.00
MALAYSIAN RINGGIT ONE HUNDRED TAXABLE AMOUNT 100.00
TAX 0.00
TERMS AND CONDITIONS: TOTAL AMOUNT
1. All chegues should be crossed and made payableto
KAPDasdas

2. ¥We Declsrethat this invoice shows the actual price of the goods
described and that sll perticulsrs are true and corect,

ishewdeddge S bolwern

QNE Knowledge Base Empowers Your B
SOFTWRARE



What if i wants to add 3rd condition, instead of adding new condition.

As you can see the 3rd Label still have many space, we can expand to label by drag
wider a little bit.

OR

We can drag it smaller, then copy (CTRL+ C), then paste Label (CTRL+V)

TERMS AND CONDITIONS
1. All cheques should be crossed and made payable to

o [CurrentCompany.CompanyName] - 0O
2. Goods sold are neither returnable nor refundable. Otherwise, a f
cancellation fee of 20% on purchases price will be imposed
O O
 ——
O [ O] l O

Copy and Paste Label

Before

TERMS AND CONDITIOMS:

1. All cheques should be crossed and made payable to
[CurrentCompany. CompanyName] =]

2. Goods sold are neither refurnable ner refundable. Cthenwize, a
cancellation fee of 20% on purchases price will be imposed.

After Paste Label
Note: User can Click the Label, Hold the Left Click to Move label to correct place.

TERMS AND COMDITIONS:
1. All cheques should be crossed and made payable to
[CurrentCompany.CompanyNamea] =]
2. Goods =zold are neither refurnable nor refundable. Cthenvize, a
O cancellation fee of 20% on pur{:EFses price will be imposed. O

2. Goods sold are neither returnable nor refundable. Othenvise, a o F
cancellation fee of 20% on purchases price will be imposed.
O O O

m]

If you Choose 1st Option Drag Wider, and insert No.3 Condition.
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TERMS AHMD CONDITIONS:
1. All cheques should be crossed and made payable to

[CurrantCompany. CompanyMarme]
cancellation fee of 20% on purchases price will be f

]

W=, We Declare that this invoice shows the actual price of the
goods described and that all particulars are true and correc

If you Choose 2nd Method, add new label.

TERMS AND CONDITIONS:
1. All cheques should be crossed and made payable to

[CurrentCompany.CompanyName]

2. Goods sold are neither returnable nor refundable. Otherwise, a

cancellation fee of 20% on purchases price will be imposed.

3. We Declare that this invoice shows the actual price of the
goods described and that all particulars are true and correcd

O O

Same Press Menu Button, Click Save.

’ CTRL+V

- - KA
96 L_||:| X = = [ o= + 8/ €y
Add Data Source...
] 8
— P S — 4 1 1
Localization.. =
K3
Save
xrSubreport1
Download
- Sales Invoice IDocCodel
Bill To: Agent: Date:
[CustomerName] ) [AgentCode] "] [DocDate] "]
[Address1] (]
??:Iessg[gah No] : Term: Reference No.:
el No oneNo!
o ermCode] ] ReferenceNo ]
Registration No.: |[RegistrationNo] ™ U | [ )|
g Attention: Due Date: DO No.:
3 [Attention] 9 [DueDate] ] [OurDONumber] @
- s
2
: O T A AT I
g [StockCode] [Description] @ (@ (UOM®@  [UnitPric (TaxExcius@ [TaxA@  [NetAmoudll
il aloaat 1 #
[TotalAmountinWords] e TAXABLE AMOUNT! [TaxExclusiveT@
TAX [TaxTotalAmoum
TERMS AND CONDITIONS TOTAL AMOUNT
1_All cheques should be crossed and made payable to
_ [CurrentCompany.CompanyName] [}
5 2 2. Goods sold are neither retumable nor refundable. Otherwise, a
2 3 d fee of 20% on purcgses price wil be imposed -
g & 3-We Ceclare thal This invo Ce Shows The actual prce of the P
% -3 ﬂ[ Q00ds described and that all particulars are true and correct .D
S & . =} AUTHORIZED SIGNATURE
3 3
5 ‘Current of Total' Page Numbers
[}
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Result
KAPOaasdasdsdas/ 444)
AAA AAAAA AA
Tel: 0168539587 Fax- {Fax}
Website: AAA Email: kahpoh666 @ smal com

Sales Invoice INV2402/001
Bill Te: Agent: Date:
AliCafe 5dn Bhd Feb 23 2024

Term: Reference No:
TelNo.: C.OD.
Registration No.:
Attention: Due Date: DO No:

Feb 23,2024

TEST TEST 1 UNIT{E) 100.00 100.00 0.00 100.00

MALAYSIAN RINGGIT ONE HUNDRED TAXABLE AMOUNT 100.00
TAX 0.00

TERMS AND CONDITIONS: TOTAL AMOUNT

1. All cheques shoud be orossad and made payable 12

KAPOasdas
2 Goods s0M are nefther refurmable nor refundsble Cmharwiee 3

3 We Dedare al this Imaoice shows e aciual prica of e goods
dRECoed and Tnal Al pariculans are True and CoMmect

AUTHORIZED SIGNATURE

ishewdeddge S bolwern
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