Configuring Access Rights to Restrict

= y» Document Cancellation, Closure, Received,
and set as PD Cheque / Bounced Cheque
Setting

Scenario

This setting is implemented to restrict users from performing certain actions on
documents such as cancellation, closure, receipt, and PD (Post Dated) cheque

setting. By enforcing these limitations, it ensures better control over document
management processes and reduces the risk of unauthorized changes or errors.

Example Scenarios:

1. Cancellation: Without this restriction, a user might accidentally cancel an
important document, leading to disruptions in operations. For instance, an invoice
mistakenly cancelled could result in delayed payments or inventory discrepancies.

2. Closure: Preventing closure of documents ensures that all necessary actions are
completed before finalizing a transaction. For instance, a sales order should not be
closed until all items are delivered and invoiced correctly.

3. Receipt: Restricting receipt actions ensures that only authorized personnel can
acknowledge receipt of goods or services. For example, receiving goods without
proper inspection could lead to acceptance of defective items.

4. PD Cheque Setting: Limiting PD cheque setting helps prevent unauthorized
modifications to payment terms. For instance, changing a cheque's post-dated
status could disrupt cash flow projections or lead to unintended financial
commitments.

By configuring access rights to disallow these actions, organizations can maintain

data integrity, improve compliance, and mitigate risks associated with document
handling.
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Solution

Go to Maintenance > User Roles, select the particular User Roles > Other
Operations. User allow to set the following setting

A. Allow Mark Document as Bounced / Revert Cheque
B. Allow Mark Document as Cancelled

C. Allow Mark Document as Closed

D. Allow Mark Document as PD Cheque

E. Allow Mark Document as Received

LI rave e Bl - Sales - Security System Role - QME Business Solutions

File Home Edit Task View Tools Inquirs Maintenance I

B 2HdSOL =2 0 o@ehs 2 [0

User Roles Users My Detalls Projects Financial Valid Posting Default Interface Currencies Terms Areas System Running User Default Posting
Period Periods Accounts Options Numbers Form Format Account Groups
Default Maintenance
z & Security Systen @ Sales - Security X
H
& 3
8 A
2 ﬁ Security System Role
]
Name* Sales Administrative

Change New Password Every

Sales Department

Description

& permissions | @ Users | ) Roles
S| Data Operations | & Other Operations - uil Dashboard | @) Transactions | (i Reports | (3} Current Permissions

Q- @~ o B Viewtorants~ GRS

tion - Allow
b | Access Web Application v
Access Windows Application 7
Allow Create Stock Batch Number v
Allow Mark Documents as Bounced/Revert Cheque v
Allow Mark Documents as Cancelled 7
Allow Mark Documents as Closed v
Allow Mark Documents as PD Cheque v
Allow Mark Documents as Received
Allow Select Stock (In) Batch Number //
Allow To Edit Transferred Document's Header v/
Allow to Eject Cash Drawer in Cash Sales v
Custormization Center v
7

Custarize Layout

Database Backup
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A. Allow Mark Document as Bounced / Revert Cheque

By default, in all Received and Payment transactions, user allowed to mark
document as Bounced / Revert Cheque.

Maintenance

XS5 QA9 &dls: 3

Delete  Clone... Refresh Cancel Resave Mark As Deposit
Edit Cancelled
E s * - Receive Pay s Receive P.D. Cheque
=
% s.',h Recelve PaYI Bounced / Revert Cheque

Details | Customer | Others

Customer*  700-wo0L R R i Receive WAI HONG INTERNATIONAL TRADING Doc Date* 31/01/2011
Currency™ RM Agent SAM Receipt # OR 01006
Rate* 1.00000000  Bank Charges 0.00 Cheque/Ref No, 5CB 301238
Deposit To*  MAYBARK = Payment Method* - | Amount

Description PAYMENT FOR DN 11082

Knockoff | Multiple Payments | Notes | [ ] Fles | Info

Auto Match Clear Match =7 [ View\ariants = |2

PNV INV 1006 01/03/2000 SALES 350.00 350.00

Ny NV 1008 01/10/2000 SALES 1,320.00 1,320.00

Unticked the setting “Allowed Mark Document as Bounced / Revert Cheque” under
User Roles > Other Operations

&) Permissions | & Users | ) Roles

8] Data Operations| &) Other Operations allp Dashboard | @ Transactions _:, Reports | (3 Current Permissions
Q@ - Q - Bviewvariants @ @ B ~ 2
Dperation - Allowy

Allow Mark Documents as Bounced/Revert Chegque

Allow Mark Documents as Cancelled v
Allows Mark Documents as Closed v
Allow Mark Documents as PD Cheque v
Allow Mark Documents as Received v
Allow Select Stock (In) Batch Mumber v
Allow To Edit Transferred Document's Header v
Allow to Eject Cash Drawer in Cash Sales v

User cannot see the function anymore

LI ~fEaveeoREE- * - Receive Payments - QNE Business Solutions

File Home: Task Info View Tools Inquiry Maintenance
X% C9 o«

w C &4 s )
Delete Clone. Refresh Cancel Resave MarkAs Deposit  KIV

Edit Cancelled
%, * - Receive Pay P.D. Cheque

‘s, Receive Payinients

ConEBneN

Details | Customer | Others

Customer* - | Receive Doc Date* 06/04/2024
Currency®  RM Agent - | Receipt # R2404{009
Rate* 1.00000000  Bank Charges 0.00 | Cheque,/Ref No.

Deposit To* | MAYBANK ~| Payment Method* -| Amount

Description | PAYMENT FOR ACCOUNT

Knockoff | Multiple Payments | Notes | [¥] Files | Info
Auto Match Clear Match [ View Variants + | [2

Type Doc # Date Descriptior Reference No Projec
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B. Allow Mark Document as Cancelled

Cancelled button is available in all transactions.
By default, user can cancel in the transactions example in Sales Module, Quotation

LI~ rfiveeBERB" - * QT0112/003 - Quotations - QNE Business Solutions

File Home | Edit Ta-;k Info View Tools Inquiry Maintenance

XP@rEaeeHd 3di

Delete Recalculate Revised Copy From Copy To Clone... Refresh Cancel Resave MarkAs  KIV

Edit R Cancelled
@™ - Quotations @ Quotations @ *QT0112/003 - X Closed

@ Quotations

Details | Customer | DO Address | Others | Notes L':[F\Ies Info | JomPay

TOTEOTEN

Customer* 700-A001 ~ | Currency RM Rate

To ADVANCE TRADING SDN. BHD. Attention | 1.Ms. Lee Pui San Doc Date 31/12/2011

Delivery Term Agent CINDY ~ | Quetation No. |QT0112/003

Term* <.0.D. - | validity Reference No.

Location ~ [Eriieck Tax Inclusive Rounding
0 X & ¥ |scanitem m | o B [ View variants - &) @® \7g- B

Stock Code | Description Qty UOM Unit Pr... | Disc Amount | Net
» 2 AMD-XP(1 AMD P 1800 1 UNITS 500,00 500.00 smm

Unticked the setting “Allowed Mark Document as Cancelled” under User Roles >
Other Operations

8| Data Operations | £ Other Operations c!k Dashboard | [ Transactions L:, Reports @ Current Permissions

Q-0 - B viewvariants~ @ @ g - 12

Operation - Allowy
Access Web Application v
Access Windows Application v

Allow Create Stock Batch Mumber
Allow Mark Documents as Bounced/Revert Cheque v

b | Allow Mark Documents as Cancelled

Allow Mark Documents as Closed v
Allow Mark Documents as PD Cheque v
Allows Mark Documents as Received v
Allow Select Stack (In) Batch Mumber v

User cannot see the function anymore

L= rAdveecEEY - QT0112{001 - Quotations - QNE Business Solutions

File ~ Home Task  Info  View  Tools Inquiry  Maintenance

XB LZ2EUPAEYHY @l

Delete Recalculate Revised Copy From Copy To Clone... Refresh Cancel Resave MarkAs  KIV

Edit R Closed
@™ - Quotations @ Quotations @QT0112/001-Q X

@ Quotations

Details | Customer | DO Address | Others | Notes L‘|F\Ias Info | JomPay

UOREG REN

Customer* 700-A001 ~ | Currency RM Rate
To ADVANCE TRADING SDN, BHD. Attention Ms. Lee Pui San Dot Date 31/12/z011
Delivery Term Agent CINDY | Quetation No. |QT0112/001
Term* C.0D. - | validity Reference No.
Location - Project Tax Inclusive
0/ X & ¥ |scantten m | PP = [ view\ariants~ @ ® @3- @
stock Code | Description Qty | UOM Urit Pr....| Disc Amount | Tax C Tax Net
3 AMD-XP/1... AMD ¥P 1800 1 UNITS 685,00 685,00 685.00

QNE Knowledge Base Empowers Your Business

—
SOFTWARE




C. Allow Mark Document as Closed

By default, in Quotation, Sales Order, and Delivery Order, user allowed to mark
document as Closed. For Purchase Module: Purchase Requisition, Purchase Order
and Goods Received Notes

. E. rfgvee BB - * QT0112/003 - Quotations - QNE Business Solutions

File Home ask Infa View Tools Inquiry Mainkenance

XBrEaeeHd 3uadd

Delete Recalculate Revised Copy From Copy To Clone... Refresh Cancel Resave MarkAs KIV

Edit R Cancelled
@ - 2 @0 i @ *QT0112/003 - X Closed

% Quotations

Details | Customer | DO Address | Others | Notes L':[F\Ies Info | JomPay

TOTIEOTET]

Customer™ 700-A001 - | Currency RM Rate

To ADVANCE TRADING SDM, BHD. Attention | 1.Ms. Lee Pui San Doc Date 31/12f2011

Delivery Term Agent CINDY ~ | Quotation No. |QT0112/003

Term* C.0.D. = | Validity Reference No.

. | = Tax Inclusive Rounding
0 X & & |scanitem m | o B [ View Variants - & @® g - B

Stock Code | Description Qty UOM Unit Pr... | Disc Amount | Net
b 2 AMD-XP(1 AMD P 1800 1 UNITS 500.00 500.00 smm

Unticked the setting “Allowed Mark Document as Closed” under User Roles > Other
Operations

8] Data Operations | & Other Operations allp Dashboard | @) Transactions _:, Reports | () Current Permissions

@ - @ - T Bviewvaiantss @ @ |- @

Operation - Allow
Access Web Application v
Access Windows Application 7
Allow Create Stock Batch Mumber v
Allow Mark Documents as Bounced/Revert Cheque v
Allow Mark Documents as Cancelled v

b | Allow Mark Documents as Closed
Allowe Mark Documents as PD Cheque v

Allow Mark Documents as Received v

User cannot see the function anymore

L) rivec BEn . QT0112/001 - Quotations - QNE Business Solutions

File Home Task Info View Tools Inquiry Maintenance

X5 E UHCH Juld

Delete Recalculste Revised CopyFrom Copy To Clone... Refresh Cancel Resave MarkAs — KIV

Edit R Cancelled
@™ - Quotations @ Quotations @QT0112/001 -Q %

# Quotations

Details | Customer | DO Address | Others | Notes melas Info | JomPay

UoRED e

Customer* | 700-A001 - | Currency R Rate
To ADYANCE TRADING SDN. BHD. Attention |Ms. Lez Pu San Doc Date 31/12f2011
Delivery Term Agent CINDY ~ | Quotation No. QT0112{001
Term* C.0D. - | Validity Reference No.
Location - | Project Tax Inclusive Roundin
O X @ @ [scanten | P 0 B ViewVariants ~ @ ® @ - R@
Stock Code | Description Qty | UOM Unit Pr Disc Amount | Tax C Tax MNet
» AMD-KP{1... AMD XP 1800 1 UNITS 685.00 685.00 685,00
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D. Allow Mark Document as PD Cheque

By default, in all Received and Payment transactions, user allowed to mark

document as PD Cheque.

e B

Tools Maintenance

Inquiry

Delete Clone... Refresh Cancel Resave Mark As Deposit  KI
v
Edit Cancelled
E s * -Receive Pay s Receive P.D. Cheque
=
% S.'Jn ReCE|Ve Pay[ Bounced / Revert Cheque

Detais | Customer | Others

Customer* 7DD.'-\;\}UOI Receive
Currency™ RM Agent

Rate* 1.00000000  Bank Charges
Deposit To*  MAYBANK - Payment Method*
Description  PAYMENT FOR DN 11082

Knockoff | Multiple Payments | Notes | [ ) Files | Info
Auto Match ClearMatch | 7 [ View\ariants~ | (2

[
INV 1006

Ny INV 1008

SALES
SALES

010942000
01/10/2000

b INY

WAL HONG INTERNATIONAL TRADING
SAM

0.00

- | Receipt #

~ | Amount

Doc Date® 31jo1fz011
OR 01006

Cheque/Ref No, |5CB 301238

Unticked the setting “Allowed Mark Document as PD Cheque” under User Roles >

Other Operations

2 - @ - B viewvarants @ @ H -~ 2
Operation -
Access Web Application
Access Windows Application
Allows Create Stock Batch Mumber
Allow Mark Documents as Bounced/Revert Cheque
Allow Mark Documents as Cancelled
Allow Mark Documents as Closed
b Allow Mark Documents as PO Cheque

Allow Mark Documents as Received

Al

|$| Data Operations % Other Operations a!‘"-o Dashboard | [©# Transactions ; Reparts ,ﬁ Current Permissions

User cannot see the setting anymore

g

rdvecE R -

File ~ Home Task  Info  View  Tools Inquiry  Maintenance

OR 01010 - Receive Payments - QNE Business Solutions

XHQAH @uEl

Delete Clone... Refresh Cancel Resave MarkAs Depost  KIV

Edit Cancelled

s, * - Receive Pay 5. Receive

Bounced / Revert Cheque

‘s;;, Receive Payiiients

TOTEOWEN

Details | Customer | Others

Deposit To*  PUBLIC BANK BERHAD ~ | Payment Method*

Description PAYMENT FOR ACCOUNT

Knockoff | Multiple Payments | Hotes | [*] Files | Info
Auto Match ClearMatch (5 [ ViewVariants - [2

Type Doc # Date Description

TSRS TNV 0NNd. n1inzin0n SAIFS

Customer* 700-B001 * - | Receive BEST TECH ENGINEERING SDN. BHD.
Currency*  RM Agent PETER
Rate* 1.00000000  Bank Charges 0.00

Doc Date*®

| Receipt #

30/11/2011
OR 01010

= Cheque/Ref No. MBE 635446

- | Amount

Amount

s11000

Outstanding

s41n.00

Fo
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E. Allow Mark Document as Received

By default |n Purchase Inv0|ce user allowed to mark as document as Recelved

BILO107/001 - Purchase Invoic

Inquiry Maintenance

X8 &S5 U®CYHY ddzl

Delete Recalculate Copy From Copy To Clone... Refresh Cancel Resave Mark As Deposit  KIV
v v v

Edit Cancelled
F |§| BILO107/001 -F Received
S

s Purchase Invoices (eceied)

i

Details | Supplier l Deliver To I Shipping Info | Others ] Motes ] [ Files [ Info I e-Invoice

Supplier* [800-T002 -| currency UsD Rate
From | TECH COM INTERNATIONAL | attention MR JOHN | DocDate 01072011
Term  |C.OD. -| Purchaser JANE *] tnvoice No, BILO107/001
Location ‘ - | Supplier DO No. ‘ Supplier Inv No.*  BIL0107/001
Project ~ =
rojec ‘ | [ Detail Posting || Tax Inclusive [ Roun|
O X & ¥ |Scanltem. m P ESE B T Bviewvwints- @ 0 @ @ g - 2
( ‘ Stock Code | Description ‘ F.Desc Qby Unit Pr | Disc Amount ‘ Met
3 g] CANON43... CANOM BIC-4310 5P It} 2 UNITS 100.00 20% 200.00 I.HJ.IIIE
4 SAMI7MNT  SAMSUNG 17° MONITOR & S UNIT 118.42 §92.10 592.10

Unticked the setting “Allowed Mark Document as Bounced / Revert Cheque” under
User Roles > Other Operations

& Permissions &Users I 2 Roles ‘
S Cther Operations ..*Dashhoard | () Transactions | %Reports | () Current Permissions
@ -0 - ! [ ViewVariants | (@ @ @ v

‘ Operation - ‘ Allow
Allow Mark Documents as Bounced/Revert Cheque [+]
Allow Mark Documents as Cancelled [¥]
&llows Mark Documents as Closed [+]
allow Mark Documents as PD Cheque [v]

b Allow Mark Documents as Received |

User cannot see the function anymore

i~ cEERE"F&E - BIL2404/017 - Purchase Invoices - QME Business Solutions

Info Wiew Tools Inquiry Maintenance

XEB a9 CeHvduazk

Delete Recalculate Copy From Copy To Clone... Refresh Cancel Resave Mark As Deposit K1V
- v v

Edit Cancelled
= (5 * - Purchase In 8| Purchase Invoic 8] BLz404/017 -F %

}% s Purchase Invoices

Details | Supplier [ Deliver To ] Shipping Info | Others [ Notes [ ("] Files [ Info [ e-Invoice

Supplier* |800-K001 -| currency RM Rate

From  |KTASUPPLIES | atention MR. KONG | boc pate 06/04/2024

Term ‘SUDAVS '| Purchaser ALVIN " Invoice No. EBIL2404/017

Location \ '| Supplier DO No. \ Supplier Inv No.* | BIL2404/017

Project - -

rolec ‘ | [ petai Posting Tax Inclusive [ TRounding
0 X & % |scanitem.. w | P EHE R P BVewwins- @ @ @ ® [/ -2

Stock Code | Description | F.Desc Qty Unit Pr___| Disc Amount | Tax C... [Tax Nt
¥ 1. AMD-P/1.. AMD %P 1800 | 10 UNITS 555.00 5,550.... 5,550....

lshewdeddge S bolwern
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